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PREAMBLE

This glossary aims to provide Chinese translations of those English terms commonly
used in the teaching of Business, Accounting and Financial Studies at secondary level for the
reference of teachers, students and other stakeholders, which is by no means exhaustive
Comments on the glossary are welcome, please contact the Chief Curriculum Development
Officer (Technology Education), Curriculum Development Institute, Education Bureau, at
W101, 1/F, West Block, Education Bureau Kowloon Tong Education Services Centre, 19

Suffolk Road, Kowloon Tong, Hong Kong.
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EXPLANATORY NOTES

The terms included in this glossary are those used in the teaching of Business, Accounting
and Financial Studies in Secondary 4-6. The following sets out the system of presentation for
the Glossary:

1. The English terms are listed in alphabetical order, e.g. the term ‘accounts payables’ is
set out beginning with the letter ‘a’ under alphabet ‘A’.

2. Common abbreviations of some English terms are enclosed in bracket beside the terms,
e.g. Asian Development Bank (ADB)

3. Where more than one Chinese version is given for an English term, the different Chinese
translations are separated by a semi-colon, e.g. ‘bearer cheque’ R A\ 722 RN 47 2=

4.  Where an English term has different meanings, the corresponding Chinese translations
are preceded by numerals (1), (2), ...... and separated by a comma, e.g. ‘discount’ (1)

Pl > (AR - ()TH

5. All entries in the Chinese to English glossary are listed in the order of number of
strokes.
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2. (ERFGERERE R FRIEE - SRR R ARG AEE - Bl ¢ Asian
Development Bank (ADB)
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abandonment FEE

absenteeism 7]

absolute advantage SEEHES

absorb A 5 ST s R

absorption costing WAL § RO REAE s RIAE
T EERATE

accelerated depreciation IR ES

accept or reject an order at a special price P BB RHEE T B

acceptance of bill of exchange BT  FEBK ST

accepted draft (bill) TR SRS (FER)

acceptor Z TN

accident insurance B Mk

account 5 IR~

account executive HEEEME FOELE

account form =

account payee only HIRFEATGH AR 5 A A]EiE

account sales EPEEH . HEEE

accountability BFRE

accountant et AR et E 4 FEtEn

accounting assumption FEHERE

accounting base R AR

accounting concept RS R

accounting control et EEtaedl gErEE

accounting convention FEHER

accounting cycle FEHEER

accounting element HETEER

accounting entity FEHE RS



accounting equation
accounting error
accounting framework
accounting identity
accounting information system
accounting period
accounting policy
accounting principles
accounting procedure
accounting rate of return
accounting ratio
accounting record
accounting report
accounting software
accounting standards
accounting statement
accounting system
accounting theory
accounting transaction
accounting year

accounts payables
accounts payables turnover
accounts receivables
accounts receivables turnover
accrual accounting

accrual concept

accrual date

accruals

accrued assets
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accrued basis

accrued depreciation
accrued dividend
accrued expenses
accrued income

accrued item
accumulated depreciation
accumulated dividend
accumulated fund
achievement test

acid test

acid test ratio

acquisition cost

active partner

ad hoc committee

added value

adequate disclosure
adjusting entry

adjusting event
adjustment
administration
administrative overheads
admission of new partner
advance

advancement

advertising

advertising agency
advertising appeal

advertising media
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advice note REEAE

advisory support s FRVSEE AR SRR
affiliated company A H]

after-sales service BRI

agent REA

ageing problem S EHER LR
ageing schedule for doubtful accounts MRMRES AT

aids to trade 5B RS

air freight LIRSS =g

air transport R 22 iy

airway bill ZEiEEE BB 2T R
allocate 7rBc

allotment oyl rBoE s o ECEH
allowance (DI - (2)7205
allowance for doubtful accounts ARAEH

alteration of capital REAR TN

alternative TTEE S ik
amalgamation =Njs

American Chamber of Commerce in Hong Kong &S5RI pg &

amortisation B e

amount of annuity FEEH

annual audit PR H

Annual General Meeting (AGM) EAFERE  F8

annual leave AR

annual report Ty

annual return (DEFEEH - (2) FFFHRSE - Q)FUL
annualised percentage rate (APR) FEREFHTE

annuity i



ante-dated cheque
anticipated profit
application of fund
apportionment
appraisal

appraise
appreciation
apprenticeship
appropriation
appropriation account
aptitude test
arbitrage
arbitration
arbitrator
arithmetic mean

arm's length transaction

arrears
Articles of Association

as at

Asian Development Bank (ADB)

Asian Infrastructure Investment Bank (AlIB)
Asian Productivity Organisation (APO)
assembling

assembly line

assets

assets turnover rate

assignment
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assignment cost
assignment of responsibility
associated company
association
assumption of duty

at cost

at market value

at sight

attributable profit
auction

audit

audit committee
auditor's remuneration
auditor's report
authoritarian
authority

autocratic leadership

automatic credit transfer

Automatic Teller Machine (ATM)

autonomous work group
autonomy

autopay

available cash

average clause

average collection period

average cost

Average Rate of Return (ARR)

average stock

avoidable cost
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avoidable risk Bl
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backward integration

bad debt

bad debt recovery

bailee

bailment

bailor

balance

balance of payments

balance of trade

balance sheet

balancing authority and responsibility
balancing off account

bank account

bank charge

bank credit

bank discount

bank draft

bank interest rate

bank loan

bank lodgement not yet recorded
banknote

bank overdraft

bank reconciliation statement
bank statement

banker’s acceptance

Banking Ordinance
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bankruptcy

barter

base stocks

basic need

basic salary

batch processing
bear

bear market

bearer bond

bearer cheque
bearer shares

Belt and Road Initiative
benefit management
benefit survey

best lending rate
bilateral arrangement
bill of exchange

bill of lading

bill payables

bill receivables

blue chip

board of directors
bond

bond interest

bond rate

bonded warehouse
bonus

bonus issue

bonus shares
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book inventory REFE

book of original entry JRAGTT SRR

book value MR H{E

bookkeeping cycle SHECTEER

boycott & 5 i

brain drain ANATREK s AAINR

brain storming RS » B 1ReEE

brand FRF- 5 fmh#

brand image S s BT IEs

brand loyalty o P

brand name mnfR AT 5 A4

breakeven analysis/ break-even analysis R P © BRI B
(Eipaxii

breakeven chart/ break-even chart Has PlE  IRm i TE S E

breakeven point/ break-even point Tz ARG TE 7 W R 5 = SR
ORARE

broker &ear

brokerage Kafs

brokerage firm KactfT

brought down K

brought forward A

budget THE

budgetary control THEREH]

budgeting DTEE - Q4mHTHER

budgeting variance THEAZR

buffer stocks HEFE  ZeFE

bulk-breaking PaNGs

bulk-buying REE

bull BIFE# IR
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bull market

bureaucracy

burglary insurance
business administration
business application software
business behaviour
business combination
business communication
business concept
business corporation
business customer
business cycle

business enterprise
business entity

business entity concept
business environment
business ethics

business function
business information
business issue

business management
business market
business opportunity
business organisation
business ownership
business plan

business registration certificate
business reply service

business risk
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business sector

business venture
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calculating device
calendar year

call

call in advance

call in arrear

call option

call provision

call warrant
callable bond
called-up capital
capital

capital allowance
capital and reserves
capital budgeting
capital deficiency
capital donation
capital employed
capital expenditures
capital gain

capital gearing
capital goods
capital intensive
capital investment appraisal
capital maintenance
capital market

capital reconstruction
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capital redemption reserve
capital reduction
capital reorganisation
capital reserve
capital structure
capitalisation
capitalism
capitalist economy
cargo insurance
carriage forward
carriage inwards
carriage outwards
carriage paid
carried down
carried forward
carrier

carrying amount
carrying cost

cash accounting
cash at bank

cash banked

cash basis

cash book

cash budget

cash discount

cash dispenser
cash dividend

cash flow

cash forecast
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cash in hand

cash in transit

cash management

Cash on Delivery (COD)
cash over and short

cash rebate

cash sales

cash statement

cash with order

cashier order

casting

caveat emptor

central tendency
centralisation

centralised management
Certificate of Deposit (CD)
Certificate of Incorporation
Certificate of Origin
certificate of posting
chain of command

chain store

channel of information

cheque clearance

Chief Executive Officer (CEO)

Chief Financial Officer (CFO)

Chief Operating Officer (COO)

Chinese General Chamber of Commerce
Chinese Gold & Silver Exchange Society

Chinese Manufacturers’ Association of Hong
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Kong
circulating capital
clarity
classified advertising
clearing house
closing date
closing entry
closing inventory
closing the books
club accounts
code of ethics
code of practice
coercive power
coinsurance
collateral
collect call
collective bargaining
collective ownership
columnar account
columnar presentation
command
commerce
commercial paper
commission
commission rebate
commitment
committed cost

committee structure

commodities futures market
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commodity

common carrier
common stocks
communication barrier
communication channel
communication network
Companies Ordinance
Companies Registry
company

company accounts
company act

Company Law

company limited by guarantee

company limited by shares
comparability
comparative advantage
comparative balance sheet
comparative statement
compensating balance
compensating error
compensation management
compensation survey
compensatory balance
competitive advantage
competitive advertising
completed transaction
completeness

compliance

component
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compounding
computerised accounting
concept stocks
conceptual skill
conciliation

conciliator

conciseness
concreteness
confidentiality

confirmed letter of credit

conflict of interest
conglomerate

consequential loss
conservatism

consignment

consignment note
consistency

consolidated balance sheet
consolidated financial statement
constituent company
consumer behaviour
Consumer Council

Consumer Council Ordinance
consumer credit

consumer goods

consumer loyalty

consumer market

consumer preference
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Consumer Price Index THEYETEE
Consumer Price Index C (CPI(C)) (formerly WECHEYIETEE (M5 BEAHEEY)

known as Hang Seng Consumer Price =EiEE )

Index)
consumer responsibilities HEEET
consumer rights THERATER]
consumer survey THEETE
consumerism HEETR
consumption strategy JHER TR
container EhE . 5
containerisation EiE#E o SRR
contingency (DEINELL 5 283 > (QEHEEHA
contingency fund BINEFRS  [ETEE
contingent annuity WEEE
contingent assets NHERE
contingent charge BHEH
contingent liabilities NEAE
continuous production HEMAE ) TUKAEE
contra account REHIRF 5 SRS
contra entry HeH ek 8%
contract B4 B A
contract authorisation RS
contract price EHER
contributed capital BAEAR
contributed surplus RN B BR
contribution H# B
contribution amount PN
contribution chart H IRk 2 ]
contribution income statement HlESBGFR
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contribution margin
contribution to sales ratio
control account

control chart

control unit

controllable cost
controlled company
controlling account
controlling company
controlling interest
controlling shareholder
convenience goods
convenience store
convention

convertible bond
convertible loan stocks
convertible preference shares
cooling-off period
co-operative society
co-ordination

co-partner

corporate governance
corporate social responsibility
corporation

corporation tax
correcting entry
correction of error

cost

cost accounting
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cost allocation

cost analysis

Cost and Freight (C & F)
cost centre

cost classification

cost concept

cost control

cost driver

Cost Insurance and Freight (CIF)
cost of capital

cost of completed goods
cost of control

cost of goods manufactured
cost of goods sold

cost of sales

cost-benefit analysis
cost-effectiveness analysis
cost-plus

cost-plus pricing
cost-volume-profit analysis
coupon bond

coupon rate

courier service

courtesy

coverage

covered warrant

craft union

credit
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credit analysis
credit card

credit control

credit insurance
credit line

credit management
credit memorandum
credit note

credit period

credit policy

credit rating
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credit sales e BREH
credit term FrRlRAER R
credit transfer ETEENE

credit union
creditworthiness

creditor

Critical Path Method (CPM)

crossed cheque
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cum dividend i)

cumulative dividend E (i)

cumulative frequency R B

cumulative preference shares RIRE K

cumulative preferred stocks RIRE K

currency &t

current account (AR JEHHEURE
(LM 5 E2RIE =

current assets MENEE

current cost BT R A
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current cost accounting
current expenditures
current fund

current investment
current liabilities
current price

current purchasing power
current ratio

current replacement cost
current return

custom duty

customer behaviour

customer departmentalisation

Customer Relationship Management (CRM)

customer service
customs

cut-off

cut-off date

cut-off procedure
cut-throat competition
cyclical fluctuation

cyclical unemployment
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data collection method
data processing

data transmission

date of acquisition
day book

days of grace

days' purchases in accounts payables
days' sales in accounts receivables
debenture

debenture capital
debit

debit memorandum
debit note

debt

debt capital

debt discount

debt finance

debt financing

debt management
debt ratio

debt-equity ratio
debtor

debt-to-equity ratio
decentralisation

decentralised authority
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decentralised management OREET . e

decision making R RE

declaration (DAAR 5 B 5 BT (K
declared dividend CLE AT

declared value S EEE

decline stage IR

declining-balance method ERFHIR I TES A

decrement W {E  BUE

deed PR B4

default EL S R

deferment A

deferral A

deferred assets IRAEE

deferred charge IRAEMETH 5 IRAEE H

deferred expenditures PRAEZ HY

deferred liabilities IR AR

deficiency (DFEACE 5 5K (QFE - ) F e
deficiency account JE54iIR =

deficiency appropriation K

deficit g4t s R R

delegation P

delivered price LEEE

delivery note NEHEAE  ATHEER  XEH
demand deposits JEEAFERK

democratic leadership REHHE

demotion Fe 5 PSR

departmentalisation HERFE oy > EFE s o El
departmentation P&y 5 EPE

depleted cost FEERBCA

29



deploy Al > Bk 5 ERE

deposits (DEFEF - QFfReEE B e 518

deposit protection scheme kR &

depositor 7

deposit-taking company P AT E]

depreciable amount JEHTEEEH

depreciable assets JETEEEE

depreciation (DT » (QR1E - (3)IEFE

depreciation based on usage R BT EITE

depreciation rate Pregs

depreciation unit PrES B

derivative TTETHE

devaluation 1E

diagnostic skill ZHRE )

differential cost AR

differential product P M

differentiated marketing 7= B

diminishing balance depreciation method EREHIRRITES

direct compensation E R

direct cost JER %N

direct costing HPEERAE

direct credit HEFEE » HIEFIR

direct debit (1) EREHERC > (2) EREURMF B##
I

direct distribution BI85 EREEC

direct expenses HEFEEH

direct labour HEAL

direct mail HESHED

direct marketing T
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direct material

direct shipment

direct write-off method
directing

director

director's emolument
director's remuneration
director's report
disability insurance
disbursement
discharge

disciplinary action
disclosure requirement
discount

discount allowed
discount house
discount on debenture
discount received
discounted cash flow
discounting bill of exchange
discretionary income
discriminatory pricing
dishonour

dishonoured cheque
dismissal

disposable income
disposal of assets
disposal value

dissolution
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distribution oal. Wioay 2

distribution channel T EHIRIE

distribution expenses HEsHEH © B

distributor ECPHRS 5 v EHRE

diversification %otk s L B

divestment MR S e S BOIEE

dividend iEdS

dividend cover B S LR

dividend policy & REUR

dividend yield B AR

division of labour L

division of work oL

document S

document against acceptance 2T

document against payment (R

document of title (DEHE 5 Pt - (1S EHSS

documentary bill PREAPETE

documentary credit PREL(EHIEE

documentary evidence [HIRE 1%

documentary letter of credit PREA(S RS  IREEHIR

domestic trade KEHE5 BINE S

dormant partner A2EEHEB A BEXHEBA B4
aBA

double-entry bookkeeping E=EE

doubtful accounts R

down payment L IRE

draft (DPESE 5 45 - Q)X

drawee 2N

drawer HEAN
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drawings Rk 12

dual aspect concept A=

Dual-factor Theory FEES Rt

duality =

due FIHA

due care JEARE 5 /IVOFEIE
due-diligence EHER  FEHEE FHFEE
dumping P

durable goods it )t

duty (DFE - (QWHs > BT
duty list BER

duty roster LIRS
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earmark

earning capacity

earning power

earning-capacity value

earnings

earnings per share

economic co-operation

Economic Order Quantity (EOQ)
economies of scale

effective communication
effective management

effective rate of return

electronic banking

electronic computer

Electronic Data Processing (EDP)
Electronic Payment System (EPS)
eliminate or retain an unprofitable segment
e-marketing strategy

embargo

embezzlement

emergency fund

emolument

emotional appeal

employee association

employee counselling

employee relations
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employee-oriented

employees’ compensation
employees’ compensation insurance
employer’s liability insurance
employers’ association
employment agency
Employment Ordinance
employment-related legislations
empower

encumbrance

end user

endorsement
enterprise/entreprise
entitlement

entity

entity concept

entrepot

entrepreneur

entrepreneurial spirit
entrepreneurship

equalisation reserve

equity

equity capital
equity finance
equity financing
Equity Theory

error of commission

error of omission
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error of original entry [F4E8 T sk sEER

error of principle JR AP FE R

esprit de corps [ S

esteem need HEFRE  HEFE
ethical issue AR

Ethical Plus B

European Community (EC) (formerly known as  BOMIL[ERE (775 BEONAE L [ 5)
European Economic Community (EEC))

European Economic Community (EEC) BOMEOB LIRS GBI [E4E)
(currently known as European Community
(EC))
ex B 5 AESN
exceptional item ByMEE
exchange (D)5Ha - (2)7cH
exchange control AN ]
exchange fund SNERE
Exchange Fund Notes (EFNSs) INER B E S
Exchange Traded Fund (ETF) ToEEEE
exclusive distribution TR
ex-dividend PR E (e ()
executive (DATEC QfTEAE s BT AE
exemption e
ex-godown BEALEHE HEE
exit interviews HHERB 1 3
expected value HAEE
expenditures Sdan
expenditure budget THTHE
expenses EH
expert power TERE S
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expertise

expired cost

export

exporter
export-oriented
express delivery
express term
ex-rights

external audit
external financing
extra dividend
extractive industry
extraordinary income
extraordinary item
extraordinary loss
extraordinary profit
extrinsic reward

events after the reporting period
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face value

factor

factor analysis
factor of production
factoring

factoring house
factory cost

factory expenses
factory overheads
fair competition
fair trade
Federation of Hong Kong Industries
feedback

fictitious assets
filtering

final accounts

final call

final dividend
finance company
finance product
financial accounting
financial analysis
financial control
financial decision
financial incentive

financial institution
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financial intermediary
financial leverage
financial management
financial market
financial performance
financial plan
financial position
financial product
financial ratio
financial report
financial reporting
financial service
financial situation
financial statement
financial support
financial year
finished goods
finished stocks

fire insurance

fire loss

firm

First-In First-Out (FIFO)

first-line manager
fiscal period
fiscal year

fixed assets

fixed budget
fixed capital

fixed cost

39

SR

(OB HER 5 fR > QM BsiErtEA

W e

RS MBS
RupE e

BT E

WA

S L

MR

A e

P 5 PR P

BRI AR

WA AR

WA ek

A RIS R
ST - B
B an

B an

Kl

KEHRK

RESE C PETT ¢ RE
JeESEHE
FREEAE
sTHAR B
MBS Gt
5] B

5] E TR

[ B A

5] XE A



fixed deposits

fixed deposit account
fixed instalment method
fixed liabilities

fixed overheads
fixtures and fittings

flat organisation

flat rate

flexible budget

flextime

floating assets

floating capital

floating charge

floating debenture

flow chart

folio reference

forecast

forecast cost

foreign corporation
foreign currency
foreign exchange
foreign exchange control
foreign exchange market
foreign exchange rate
foreign trade

foreman

forfeited shares

forgery

form utility
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formal organisation
formation expenses
forward integration
forward-looking
founders’ shares
franchise
franchisee
franchisor

fraud

free currency

free enterprise

free port

free price

free trade

freedom from bias
freehold

freehold land
free-rein leadership

freight

frequency distribution

fringe benefit

full disclosure

full liability
full liabilities
fully paid shares

functional authority

functional departmentalisation

functional discount
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functional organisation
fund

fund flow

fund manager
fundamental accounting concept
funds statement

future cost

future value

futures contract
futures deal

futures market

futures price
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gain

gain or loss

Garner vs Murray rule
gearing

gearing ratio

General Agreement on Tariffs and Trade (GATT)

general expenses

general fund

general journal

general ledger

general operating expenses
general overheads

general partner

general partnership
general reserve

Generally Accepted Accounting Principles
(GAAP)

geographical departmentalisation
globalization

goal oriented

going concern

going concern assumption

good faith

goods

goods in progress

goods in transit
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goods on consignment
goodwill
government budget
grading

Greater Bay Area
grievance procedure
gross

gross book value
Gross Domestic Product (GDP)
gross loss

gross margin

gross proceeds
gross profit

gross profit on sales
gross profit ratio
gross revenue

gross sales

gross weight

group accounts
group dynamic
group incentive plan

group norm

Growth Enterprise Market (GEM)

growth stage
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Hang Seng China Enterprises Index

Hang Seng China-Affiliated Corporations Index

Hang Seng Commerce and Industry Sub-Index
Hang Seng Composite Index

Hang Seng Consumer Price Index (currently
known as Consumer Price Index C
(CPI(C)))

Hang Seng Index

Hang Seng Index Futures Contract
Hang Seng TECH Index

head office

hedging

heterogeneity

heterogeneous product

Hierarchy of Needs Theory

high geared

hire purchase agreement

hire, make or buy

historical cost

holding company

holding gain or loss

holding period

home trade

homogeneous product

Hong Kong Accounting Standards (HKAS)

Hong Kong Association of Banks

45

fEAE B R TEE - BaE

EERETEMFEER PEEEREEC
LR

(ERSSMNGEE SOy bt

(ERESEISEi=E

EAHEYERRE CRAENEHEYIE
15D

R
S EEE

B AP

s

= =R

ST

ST i

SR H | TR
AT

TR &)

i~ B

FES A

i AR AL
SEafT

R

AK+E5  BNE S
I

E AN
BTG



Hong Kong Commaodity Exchange (currently
known as Hong Kong Futures Exchange
Limited)

Hong Kong Exchange Fund

Hong Kong Exchanges and Clearing Limited
(HKEX)

Hong Kong Export Credit Insurance Corporation

Hong Kong Financial Reporting Standards
(HKFRS)

Hong Kong Futures Exchange Limited (formerly
known as Hong Kong Commodity
Exchange)

Hong Kong General Chamber of Commerce

Hong Kong Industrial Estates Corporation
(currently known as Hong Kong Science
and Technology Parks Corporation
(HKSTPCQC))

Hong Kong Interbank Offered Rate (HIBOR)

Hong Kong Japanese Chamber of Commerce and
Industry

Hong Kong Management Association
Hong Kong Monetary Authority (HKMA)
Hong Kong Mortgage Corporation Limited
Hong Kong Productivity Council

Hong Kong Science and Technology Parks

Corporation (HKSTPC) (formerly known as
Hong Kong Industrial Estates Corporation)

Hong Kong Standards and Testing Centre
Hong Kong Trade Development Council
Hong Kong-Zhuhai-Macao Bridge (HZMB)

horizontal analysis
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horizontal communication
horizontal integration
horizontal merger

hot money

hourly rate

human relations

human resources

human resources management
human resources planning
human skill

hygiene factor
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1.0.U. (I owe you)
idle capacity

idle equipment
impairment
impairment loss
impersonal accounts
implied term
import duty
import licence
import restriction
importer

imports

imprest cash
imprest fund
imprest system
impulse buying
incentive
incentive pay
incentive plan
income

income account

income and expenditure account

income and expenses
income in advance
income statement

income tax
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incoming partner ANIIVNET - IN

incomplete record NoEEE Gtk
incorporation skt ;- B
increment MR

incremental cost B R

incremental loss pEERR

incremental profit = v RINE|
indebtedness 8%

indemnity HEE

indent BSMETRE
indenture RS

index number EEL

indirect compensation GiEEE

indirect cost FERERICAS

indirect expenses eI E

indirect labour EREA L

indirect manufacturing cost LSRR
indirect material FERER R

indirect production iEsEsyzS

induction 5E

induction training PEISR - ARKGIISR 5 i AN B 5
industrial conflict ARG

industrial dispute ZEFE  HELGy - TEL &
industrial diversification TF¥%7tib

industrial goods T3Ehm

industrial health and safety T
industrial relations ZERG 0 TERIG
industrial safety TEZE

industrial training TR
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industrial union

infant industry

inferior goods
inflation
inflation rate

informal organisation

Information and Communication Technology

(ICT)
information management
information processing
information system
informative advertising
infrastructure
inherent goodwill
initial capital
initial cost
Initial Public Offering (IPO)
injunction
inland mail
Inland Revenue Department
innovation
input
input-output analysis
inseparability
in-service training
insider dealing
insider trading

insolvency
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insolvent partner
installation
instalment
instalment credit
instalment loan
instalment sales
instruction
insurable interest
insurable risk
insurance
Insurance Authority
insurance fund
insurance policy
insurance premium
insured

insurer
intangibility
intangible
intangible assets
intangible value
integration
integration of enterprises
integrity

intensive distribution

inter-company profit
inter-company transaction
inter-departmental profit

interest
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interest group
interest rate

interfirm comparison
interim

interim closing
interim dividend
interim report
interlocking directors
intermittent production
internal audit

internal check
internal control

internal financing

internal rate of return (IRR)

internal transaction
internal transfer

international marketing

International Monetary Fund (IMF)

international trade
interpersonal skill
interpretation

interview

intrafirm comparison
intragroup indebtedness
intrinsic factor

intrinsic reward
introduction stage
inventory

inventory control
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inventory control technique
inventory cost

inventory management
inventory turnover

invested capital

investment

investment adviser
investment appraisal
investment bank

investment company
investment objective
investment portfolio

Investor Compensation Company Limited
Investor Compensation Fund
investor compensation regime
investor protection

invisible trade

invoice

invoice cost

invoiced price

irredeemable stocks
irrevocable letter of credit

issued capital
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job analysis

job attributes
job characteristics
job classification
job content

job costing

job description
job design

job enlargement
job enrichment
job evaluation
job inspection
job redesign

job rotation

job satisfaction
job security

job specification
job title

jobber

joint cost

joint ownership
joint venture
journal

journal entry
journalise

justice
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key employee

key executive insurance
key personnel

kiting cheque

known liabilities

known loss
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labeling

labour

Labour Department
labour dispute

labour force

labour intensive
labour market

labour mobility
labour relations
Labour Relations Ordinance
Labour Tribunal
labour turnover rate
labour union

lag

laissez faire

land and building
Land Registry

Last-In First-Out (LIFO)
latent demand

lateral communication
law of large number
layoff

lead time

leadership

leadership style

leadership traits
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leading

lease

leasehold

leasing

ledger

ledger control

legacy

legal entity
legitimate power
length of service
lessee

lessor

letter of appointment
letter of credit

letter of enquiry
level of management
level of responsibility
level of salary
leverage

leverage ratio

levy

liability

liabilities

liability loss

licence

licensed bank

licensed deposit-taking company

life assurance

limited company
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limited liability
limited partner
limited partnership
line assistant

line authority

line function

line layout

line manager

line of authority

line organisation
line-and-staff organisation
linked exchange rate
liquid assets

liquid capital

liquidation

liquidity

liquidity ratio

list price

listed company
listed security
listing requirement
listing rules

loan

loan capital

loan interest

loan stocks

lobbying
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localisation of production
location of industry
lockout

logistics

long position

long-term financing
long-term capital
long-term contract
long-term investment
long-term lease
long-term liabilities
long-term loan

loss

loss leader

loss ratio

low geared

lower of cost and net realisable value

lump-sum

59

AL s AEEEL  AEIE(L

TR 5 Bk

T TRabAsH

Y AR

HZ%E 478 FRak BENHHES
7]

RAARLE

REIIEA

REIE4Y

RIS E

RIS

RIA&ME

185 ek

B At E RS PRI s RHE R A

IEPSERES

REAEELLR

AL FE I E REOE © P BRI 5
EREIE

R BB



macroeconomic control policy
mail order
main board

Mainland and Hong Kong Closer Economic
Partnership Arrangement (CEPA)

maintenance reserve
malpractice

management

management accounting
management by exception
management by objectives (MBO)
management consultant
management contract
management development
management efficiency
management function
management game

Management Information System (MIS)
management level

management principle
management science

management skill

management structure

manager

managerial hierarchy
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managing director

Mandatory Provident Fund (MPF) System

manipulation of data
manpower planning
manufacturing account
manufacturing cost
manufacturing enterprise
manufacturing operation
manufacturing overheads
margin

margin of safety
marginal balance
marginal costing

marine insurance
mark-down

market analysis

market capitalisation
market development
market diversification
market economy

market information
market leader

market manipulation
market mechanism
market niche

market orientation
market penetration
market potential

market price
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market research/marketing research
market segment

market segmentation

market share
market value
marketable security

marketing

marketing channel

marketing concept

marketing decision

marketing effort

marketing environment
marketing function

marketing information system

marketing management

marketing mix
marketing policy
marketing strategy
mark-up

mass distribution
mass media

mass production
matching concept
material

material cost

material incentive
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materiality

maternity leave
maturity

maximum stock level
mean

means of production
mechanisation
median

mediation

medical scheme
Memorandum of Association
mentoring
merchandise
merchandise turnover
merchant bank
merchant wholesaler
merchantable quality
merger

merit rating system
middle manager
middleman

minimum stock level
minority shareholder
misappropriation
miscellaneous expenses
misuse of credit
misuse of fund

mixed account

mixed departmentalisation
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mobile shop SRERE)E

mode DFRE - (2) #7700 B
modernisation BRAUE

monetary system BRI

Money Changers Ordinance ISk e EN|
money market B

money measurement concept B2 BRAIER
money order PR

monitor Big

monopolist HEETE © MG
monopoly HEET  EtE
morale TR

mortgage RH S 48
mortgage bond RHES

Mortgage Insurance Programme (MIP) fetarrbast &
mortgagee SEUIEI = ¢/ N
mortgagor RAE (BN
Most Favoured Nation (MFN) B 5 B AR
motivation D

motivational factor/motivator AT 5 IR T
motive Bl

multinational corporation BEAE ; 2N
multiple shops Ji 5 S e A

mutual fund OEAEE KEEE
mutually exclusive projects ERNCEE
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narrative = S
national income EEATES 5 BIERUCA
nationalisation EA1E

natural resources KINE R
necessity WA b

need for achievement RN R 2
need for affiliation s S IR o 22
need for power RESITEE
need hierarchy FEBX
negative goodwill =i
negligence of duty Hi BB ST

net HHE

net assets HEE

net asset value EEEFE

net book value M FE

net current assets MENEEFE
net income RS 5 PR 5 R S &R
net loss FER

net operating income =]

net operating profit =%

Net Present Value (NPV) FEUE

net proceed EIUN

net profit GA 5
net profit on sales HESA]

net purchases iy S QR

net realisable value BILFE
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net sales PH B FER

net working capital = AP

net worth HHE

new issue market W T

new product development T Lt i

no claim bonus IERESEE) ; R EC S e

nominal account HERF  EIRF

nominal capital TEHAEA § BHERA © HERA T FE
BA

nominal ledger i IR BH A 7 JHIR

nominal partner HEREHAN

nominal rate of return St S ElEES

nominal value YFREE  FHirE

non-adjusting event JFFR R T

non-cumulative preference shares FFEBIRBI L

non-durable goods 3 FiM FH f

non-executive director JFBTHES

non-financial incentive FEMA L)

non-insurable risk A ] R

non-operating ¢ =

non-profit making organisation JEZR A et

non-voting shares R EEMERE B

not negotiable NFEE

note i
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objectivity
obligation
obsolescence
occupational mobility
odd lot

offer for sales

office automation
office equipment
office expenses
office furniture
office layout

offset

off-the-job training
oligopoly

on account

on credit

on demand

on hand

one-way communication
one-to-one marketing
on-the-job training
open account

open book account

open cheque

open-account credit

opening balance
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opening entry FAlR 7k

operating ¥ E

operating company =IENE

operating cost BN  EERAR
operating cycle =EER

operating expenses =EEH

operating income =

operating leverage = EEM

operating profit B B
operating ratio (= Pz

operational planning IR E]

operations management =T

opinion leader B R GEh
opportunism e 1%

opportunity cost RE A

option dealing HitEE=E

order D% (QETE > QEFTEHE
order cheque BLAAEE 5 TR R
order form BIE

order point 5 ] G

ordering cost B IR

ordinary shares e piilite

organisation chart SHERER 5 SHARIE
organisation design AHEEET
organisation development SHAR 2

Organisation for Economic Co-operation and KB A F R 35 FRAH 4%
Development (OECD)

Organisation of the Petroleum Exporting A (R 4 4
Countries (OPEC)

68

alr



organisation structure AHERAERS

organisational climate AHER R - 4HARR M 5 dHERIEJE
orientation Hr B TEHE © BRTEE  BATsek
original cost JRIGRA

original entry JRAG T $%

ostensible partner HHEBA

other receivables Ho A FEBIRSK

other payables Ho At FEATRER

outgoing partner ROEGEA S BEA

outlay T

output DESE - QFEH ©

output device T HEse s > daAeE
outstanding RIBHT 5 RFEHY

outstanding cheque NS

outstanding expenses RTEH

outstanding liabilities KMIaE s REFAME

overcast %

overdraft 7T

overdue 1A HA

overhaul expenses KNG EH

overheads e

overriding commission Bila

overstatement EZUNE S

oversubscription FEEEROE

over-absorbed ZRL

over-trading SRR EE B
overvaluation EHEE S

owe R

owner's equity (DEATHE > QFT L FrEEER
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s R EMEL

ownership FTETE © HEATHE
ownership utility FirA REXH
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package

packing expenses
paid-in surplus
paid-up capital
panel interview
paper profit

par

par value

parent company
participating preferred stocks
participative management
particular average
particulars
partner
partnership

past cost

past due

patent

pay grade

pay plan

pay trend survey
pay scale

payable

payback method
payback period
payee
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payer
payment

payment by instalment
payment in advance
payment in arrear

payment on account
payroll

Pearl River Delta (PRD)
peer appraisal

pegged exchange rate system
penetration pricing
pension

pension fund

pension scheme
percentage profit
percentage statement
performance appraisal
performance management
performance test

period cost

period-end adjustments
periodic inventory system
perishability

perpetual inventory system
personal account

personal budget

personal credit record
personal finance

personal financial management
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personal financial situation
personal income
personal liability
personal liabilities
personal property
personal selling
personalised product
personalised service
personality test
personnel loss
personnel management
petty cash

petty cash book

petty cash voucher
physical distribution
physical need

physical stock taking
physiological need
piece rate

piecemeal distribution
pilferage control

place (a marketing term)
place utility

placement

placing

plan

plant

plant and equipment

plant and machinery
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plant layout WEAE

pledge HEH

pledging accounts receivables JEUIRRHE T

policy (DR 5 Ji%t - QFrIREE 5 fREE
policy holder Rz = 5 R A

political skill BUERES]

portfolio (D& E » SBxdle > Q&E=EMA
positioning TEAL

possession utility FrA RERH

postal communication H %A

postal communication service S0 s AT AR S

post-closing balance sheet GEMRIZ PR © ARG EEAER
post-closing trial balance GEMRIEEESR

post-dated cheque HAZE 5 BHAE

posting IR

postpurchase behaviour WERITR

postpurchase satisfaction HE 5 1% i 12 IR

potential customer TBAE TR BAERERE

power charge g & H

pre-closing trial balance GEMRRTEVESR

preemptive right 1B EREE © (B IR RAE
preference shares (-Fiv:ra

preference share dividend BIERA] s (BIuHE R,

preferred stocks (L-Fiwi

preliminary expenses FrYRE:

premium (DfrbaE > (2)i(H

prepaid expenses TENEM

prepayment TEATHEE

present value H{E
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preventive maintenance TAPIE4EE

price B

price discrimination EASIEAR 5 ZREE 5 EREER]

price fixing ERE S HEEEE

price index YifEEE

price leader {EISSEM  SEEER

price-earnings ratio (P/E ratio) MERAE S RS

price-sensitive information EFSEUREN © s EREER

pricing EIEHE 5 EE

primary data DWEER  FaasE - QFEHER

primary demand S YINCEE

primary market B WEkilis » BATE C &
155

primary need S YINCEE

primary product R n > P8R

primary production PIERAEZE B4R AEE

prime cost FERA

prime entry JREG T 8%

prime rate B REEFR

principal OAE > @QZFFEA s FEAN EEA

principle JRER 5 A

principle of contribution JEBg o HEIR R 5 BRI 5 T HERHE R
Al

principle of indemnity TR TEE A

principle of subrogation FEMIAL R

prior year adjustment AIEAE s R

private limited company MAFRAH]

private treaty VNS

pro forma Hdmay 5 THERHY
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pro forma balance sheet
pro forma invoice

pro forma statement

pro rata

probation period
problem recognition
problem solving
problem-oriented
proceeds

process departmentalisation
process layout
procurement

producer goods

producers' co-operative society/ producer’
co-operative

product

product adaptation
product assortment
product attribute
product catalogue
product departmentalisation
product development
product differentiation
product diversification
product image
product layout
product life cycle
product line

product mix
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product portfolio

product positioning
product specification
product strategy
production

production budget
production capacity
production control
production cost
production management
production overheads
production planning
production schedule
productivity

professional accountant
professional and producer services
professional competence
professional ethics
professional independence
profit and loss account
profit and loss appropriation account
profit margin

profit motive

profit planning

profit sharing

profitability

profitability ratio
profit-volume chart

promissory note
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promoter's shares

promotion

promotion effort
promotion mix
promotional allowance
promotional pricing
prompt cash

property

proposal form
proposed dividend
proprietary interest
proprietor
proprietorship
prospectus
protectionism
protectionist measure
protectionist policy
protest a bill

protest fee

provident fund scheme
provision

provisional commission

provision of professional

proximate cause

proxy

prudence

psychological need
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public corporation

public enterprise

Public Health and Municipal Services Ordinance

public limited company
public relations

public utilities

publicity

published accounts
purchases

purchase contract
purchased goodwill
purchases journal
purchases ledger
purchases ledger control account
purchase returns
purchase returns journal
purchasing management
purchasing power

pure profit

pure risk

put option

put warrant
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quality control
quantifiability
quantity discount
quick assets

quick liabilities
quick ratio

quiet possession
quota

guotation

quoted market price

quoted securities investment
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rail transport
random sampling
rate

rate of exchange
rate of return

rate of turnover
ratio

ratio analysis

raw data

raw material

real account

real cost

real price

real value

real wage

realisable income
realisable value
realisation account
realisation concept / principle
realisation expenses
realise

realised appreciation
realised profit
realised revenue
realty

reasonable care
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rebate =40 5 =1 %=

recapitalisation PEEEAR  EAREN  EAEE

receipts (DUedE > (U A

receipts and payments account BT 5 UL BT HAR 5 U AL S
i

receivables turnover rate JE TR K s

recession iR

reconciliation statement e

reconstruction i

recorded delivery SLERIRIE

recoup B S A E

recovery (Dule] 5 BfE - QERE ; & EH

recruitment a5 1HES  BS T

recurrent expenditures K BRSZ

recycling FHEER

red chip ALER ; 41E

redeemable preference shares A [ SR

redemption (CE=I

red-ink entry ALk

reducing balance depreciation method ERERIR AT ES

redundancy (D E - Q%8 5 TUER

re-export B R

reference check Pty

referent power TOEFES)

referral B M e

refund AR IR

registered bond SLAAES

registered deposit-taking company s HEZ A E]

Registrar of Companies ANEEE MR &

82



registration of companies
regulator

regulatory body

regulatory framework of accounting

reimbursement
reinforcement/reinforcer
reinsurance

relevance

relevant cost

relevant range

relevant revenue
reliability

reliable disclosure
reminder advertising
remittance

remittance advice note
remittance slip
remuneration

rendu

renegotiation

renewal

renewal or replacement fund
rent

re-order level method
reorder level/re-order level
reorder point/re-order point
reorganisation

repairs and maintenance

replacement cost
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replacement transfer

report form

repossession

reputation

requisition

resale

Research and Development (R & D)
research and development cost
reseller

reserve

reserve for contingency
reserve fund

residual cost

residual value

resolution

resource

responsibility

restore

restricted licence bank
result management

retail banking

retail cooperative society
retail price

retail trade

retailer

retain or replace equipment
retained earnings

retained profits

retired bill
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retired partner
retirement

retirement protection
retirement scheme
retroactive basis

return on capital employed (ROCE)
return on investment
returns inwards
returns inwards journal
returns outwards
returns outwards journal
revaluation

revaluation reserve
revenue

revenue expenditures
revenue receipts
revenue reserve
revolving credit
reward management
reward power

right

rights issue

risk assumption

risk avoidance

risk capital

risk diversification
risk evaluation

risk hierarchy

risk identification
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risk level JaE f 7K 2

risk management JE\f i EE

risk measurement JoE\ e B T

risk pooling JE\ T HE 5 SRR S 5
risk reduction JE\F kL

risk spreading N o>

risk transfer JE\PgrE RS

road transport FE S

role play AEhrE - BeeEE

round lot — T (K5 HAr)

routine job HE TAE + M TIE

routing PRIk

royalty (DFFHE - (QFERIFE 5 WA 5 SFRIRR
royalty interest FiHERE R

rule of thumb A

running cost EIRCAR
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safe deposit box
safety need

safety stocks

salary

sales

Sale of Goods Ordinance
sales allowance
sales journal

sales budget

sales commission
sales day book
sales discount

sales invoice

sales journal

sales ledger

sales ledger control account
sales promotion
sales quota

sales returns

sales returns journal
sales-oriented
salvage value
sampling

savings account
scalar chain

scalar principle
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scheduling
scientific management

scrip dividend

scrip issue

scrap value

screening

sea transport

seasonal fluctuation
seasonal variation
second liner
secondary data
secondary market
secondary production
secret partner

secured

secured debenture
secured loan
securities

Securities and Futures Commission
Securities and Futures Ordinance
security

security need
selection

selection interview
selection process
self-actualisation need
self-appraisal

self-balancing
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self-insurance

self-realisation

self-service

self-sufficient

sell or process further

selling and administrative expenses
semi-finished product
semi-manufactured product
semi-variable cost

seniority

sense of belonging

sense of responsibility

serial bond

setup cost

settlement

severance pay/ severance payment
shares

share application and allotment account
share capital

share registrar

share subscription

shareholder

shareholders’ fund and liabilities
shift duty

shift system

shift work

shopping goods

short position
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short selling

short-term borrowings
short-term capital

short-term financing
short-term liabilities
short-term loan

sick leave

silent partner

single-entry bookkeeping
skimming pricing

sleeping partner

slowdown

Small and Medium Enterprise(SME)
Small Claims Tribunal

Small Claims Tribunal Ordinance
small scale production

SME Loan Guarantee Scheme
SME Mentorship Programme
social cost

social need

social responsibility

social status

sole agent

sole proprietor

sole proprietorship

sole trader

solvency

source of financing

span of control
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span of management EHEY

special economic zone Byl

specialisation BPL s B HRME - BT
specialised staff (DEFEREE  QFEEANE
specialty goods HEm

specialty store HFE

specialty wholesaler Bt aErs

speculation T

speculative motive g T

speculative risk P b

speculator T

spot deal HIEEAC 5 RIS EE

spot market HETS

spot price PG

spreadsheet salER

stable unit of measurement TBE 2T AL

staff efficiency BT TAERe%

staff function BTIRE  BTHGEE

staff organisation B T4H%%

staffing BTaH s ZHE T BT
staffing function ANTIThEE

stag TS

stagnation =7

stakeholder Frin#

stale cheque HEAS B

stamp duty ENTERR

stand-alone project T EHE

standard cost PR

standard deviation R R
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standard of living
standard tax rate
standardisation
standing order

start up capital
stated value
statement

statement of account

statement of affairs

statement of financial position
state-owned enterprise (the Mainland)
static budget
station-to-station call

status inquiry agency

status quo

status symbol

statutory body

step cost

stocks

stock broker

stock control

stock exchange

Stock Exchange Compensation Fund (currently
known as Unified Exchange Compensation
Fund)

Stock Exchange of Hong Kong Limited (SEHK)
Stock Exchange Unification Ordinance

stock level
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stock market BHENE ) NS

stock option TORRTHE © IR

stock reserve e

stock split =S4

stock taking BETE S BT

stock turnover FEHE

stock valuation FEHE » FEME

stockholder PR

stockjobber sa LA ALAD

stock-out cost R E A

straight commission G

straight irrevocable letter of credit HEFEANTHESE RS » BEA TR E
FAR

straight-line depreciation method HERITE L

strategic planning Mg HE

stratified sampling o7

strike BE L

structural unemployment GEREMERTE

structured deposits GERE MR

structured interview EREMETE 3R

subcontracting o

subordinate s N

subrogation REFIAL 5 ERERE

subscription DeE TS - (QsTHE 5 U

subsidiary company A E s FAHE

substance over form FEHENPA

sub-standard A EHEAER

substantial shareholder REER 5 R

sum-of-the-years-digits method FEENERTE . FEEashE
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sundry expenses
sunk cost

super profit
superintendent
superior
superior goods
supervision
supervisor
supplier

supply chain
surety bond
surface mail
surplus
surrender value
suspense account
suspension
sustainable
syndicate
syndicated loan
synergetic effect
system analysis
system analyst

system design
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T-account
tactical planning
take out a loan
take out an insurance
takeover
takeover bid
takings

tangible assets
tangible product
tare weight
target market
target profit
tariff

tax

tax allowance
tax avoidance
tax evasion

tax exemption
tax levy

tax rate

tax rebate

tax regime

team building
technical skill
technological change

technology-intensive
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telecommunication
telecommunication service
telegram

Telegraphic Transfer (T/T)
telex

tender

term loan

terminal value

terms of reference
territorial departmentalisation
tertiary production

test market

test marketing

theories of motivation
Theory X

Theory Y

third liner

third party insurance

third party ownership
third party, fire and theft insurance
time deposits

time draft

time policy

time rate

time utility

time value of money
timeliness

title insurance

top management
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top manager

total account

total assets turnover

total capital and liabilities
total equity and liabilities

trade acceptance

Trade and Industry Department

trade association
trade barrier
trade credit
trade payables
trade cycle

trade receivables
Trade Descriptions Ordinance
trade discount
trade dispute
trade mission
trade name

trade organisation
trade promotion
trade restriction
trade union
trade-in value
trademark
traders’ credit
trading partner
trading profit
training

transaction
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transparent
transportation system
transportation-in
transportation-out
transposition error
travelling expenses
trend analysis

trial balance

true and fair view
trustworthiness
turn-around time
turnover

two-way communication

Two-Factor Theory
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ultra vires
unavoidable cost
unavoidable risk
uncalled capital
unclaimed dividend
under-absorbed
under capitalisation
undercast
understandability
understatement
undersubscription
undertaking
undervaluation
underwrite
underwriter
underwriting
underwriting contract
undifferentiated marketing
undistributed profit
unearned income
unemployment rate

unfair trade practice

Unified Exchange Compensation Fund (formerly
known as Stock Exchange Compensation

Fund)

unit cost
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units of production method
unity of command
unity of direction
unity of objective
unlimited company
unlimited liability
unlisted security
unpaid dividend
unpresented cheque
unquoted investment
unrealised profit
unsecured

unsecured loan
unstructured interview
utility

utmost good faith
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valuation account
value-chain analysis
variable budget
variable cost
variable costing
variable expenses
variable overheads
variance analysis
vendee

vending machine
vendor

venture

venture capital
verifiability

vertical analysis
vertical communication
vertical form
vertical integration
vertical merger
viewdata system
virtual market
virtue

visible trade
Vocational Training Council
voucher

voyage policy
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wage TE&

wage rate TE®R

warehouse BHE &R

warehouse warrant BH

warrant (L)FTHERESS 5 SORERERS » (RS
IS

warranty (DIREEE - QRS

wasting assets RFEERE  FEISEE

water transport 7K 7y

wear and tear Tets 5 1EFE

weighted average HORESES 5 Tk %L

Weights and Measures Ordinance J& & el

whole life insurance A RbE

whole life policy A PRbE

wholesale banking HEEEPRI TR

wholesale co-operative society EiCE =y (= an

wholesale price fHEHE

wholesale trade L35 #HBHES

wholesaler B

winding-up B B

winding-up of company NEEE

window dressing i

withdrawal FEH

work group TAE/INH

work overtime I T
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work shift

work stoppage

workforce

working assets

working capital

working capital management
working capital ratio
work-in-progress
work-to-rule

World Trade Organization (WTQO)
write off

written down value
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year-end adjustment
year-end dividend
yield

yield method

yield rate

yield ratio

yield to maturity
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-3

—F (X HAr) round lot

— 5 consistency

—HM consistency

—EFA consistency

— 1T one-to-one marketing
—i iR (B Belt and Road Initiative
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AOE

secondary data

second liner

staffing function

manpower planning
manpower planning

human resources ; workforce
human resources planning
human resources management
personal account

brain drain

brain drain

merit rating system

merit rating system
personnel management
personal selling

personality test

life assurance

human relations

human skill ; interpersonal skill
import restriction

importer

import licence

imports
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import duty
income tax
credit note

induction training
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I
e

— 4R third liner

& subordinate

H] superior

B listed company
R listing requirement
L ATERA listing rules
RS listed security

FfE assumption of duty
&k superior

FeEHE top management
TR morale

Rt EPTHI quantity discount
N:d substantial shareholder
KNEHEH overhaul expenses
RAGAERELE A mass media

KA A 7 mass production
RFA I B mass distribution
RELEE mass production
REWHE bulk-buying
RECERI law of large number
NEE Greater Bay Area
R/ subsidiary company
/IR TH due care
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INHEER 5 /DB R minority shareholder

/INHTHTER panel interview

/NR TS market niche

IR AR small scale production
/INERSR (R B Small Claims Tribunal
/NER SRR A IR Small Claims Tribunal Ordinance
TR Land Registry
TAREh labour turnover rate
TfEAO workforce

TAE/INH work group

TIENE job content

TAEHT job analysis

TAE M job classification
TIFfess job redesign
TAESFRI code of practice
TAEE& performance appraisal
TARPRIE job security
TAFEER job specification
TAEFRFE job characteristics
TAEFRYE job attributes

TAERR job specification
TAFe%s job design

TAFH job description
TAEaH% performance appraisal
TFaHE job evaluation
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job satisfaction
job description
job content

job rotation

job enlargement

job enrichment

professional and producer services

business administration
labour union ; trade union
industrial union

industrial diversification
industrial safety

industrial dispute
industrial goods

industrial training

location of industry

Trade and Industry Department
industrial health and safety
industrial relations

payroll ; wage

wage rate

plant

lockout

foreman

seniority
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CEH
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EEHRE
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cash banked
revenue receipts
accepted draft (bill)
known liabilities
known loss

declared dividend
expired cost

retired partner
issued capital
called-up capital
expired cost

realised revenue
realised profit
realised appreciation
confirmed letter of credit
paid-up capital

retired bill
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unfair trade practice
inseparability
non-insurable risk
irrevocable letter of credit
irrevocable letter of credit
unavoidable cost
irredeemable stocks
misappropriation
sub-standard

dishonoured cheque
incomplete record
deficiency

quiet possession
malpractice

bearer cheque ; open cheque
bearer shares
realty

freehold

dormant partner ; sleeping partner

not negotiable

arm's length transaction

SME Mentorship Programme

SME Loan Guarantee Scheme
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Small and Medium Enterprise (SME)
centralisation

centralised management

central tendency

median

interim

interim dividend

interim report

interim closing

middleman

Hang Seng China-Affiliated Corporations
Index

middle manager

mutually exclusive projects
interlocking directors
mutual fund

referral

introduction stage

component

Mainland and Hong Kong Closer Economic
Partnership Arrangement (CEPA)

intrinsic factor

internal rate of return (IRR)
inherent goodwill

intrinsic reward

internal rate of return (IRR)

internal check
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internal control

internal rate of return (IRR)
internal transaction

internal control

internal audit

internal transfer

internal financing

insider dealing ; insider trading
company ; corporation
intrafirm comparison
Company Law

company act

Companies Ordinance
winding-up of company
corporation tax

registration of companies
Registrar of Companies
Companies Registry
Certificate of Incorporation
interfirm comparison
company accounts
corporate governance

fair trade

Equity Theory

fair competition
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public utilities

public limited company
public utilities ; utility
public relations
declaration

public limited company

Public Health and Municipal Services Ordinance

bonded warehouse
published accounts
offer for sales
social cost

justice

Generally Accepted Accouting principles
(GAAP)

reserve
provident fund scheme

public corporation

public enterprise

redundancy

constituent company

division of labour ; division of work
controlled company
bulk-breaking

subcontracting

job costing

serial bond
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PANGN reinsurance

TréL profit sharing

gy EEl maternity leave

AN absorb ; allocate ; allotment ; appropriation ;
distribution

PANL e allotment

PaNL e allotment

PaRs departmentalisation

TTHR decentralisation ; diversification

rHASTEC piecemeal distribution

o HARTER payment by instalment ; instalment

73 AR IR IR instalment credit

SR EE instalment credit

T EARRCESK instalment loan

AR & instalment sales

o AR periodic inventory system

T HHEAR G serial bond

PANZE il S stratified sampling

IEEHE decentralised management

PaN | distribution

ST AT AATE) place (a marketing term)

PAN [ distributor ; reseller

T EHIRTE distribution channel ; place (a marketing term)

T EHE distribution expenses

I EREE A principle of contribution

PAK S journalise
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payzo) 1 journal

R ledger

o AR ledger control

T ARARE ] ledger control

EES classified advertising

o apportionment
TTEERAE absorption costing

PAK: S decentralisation ; decentralised authority
TTEEE decentralised management
2250 relevance

ARIE] appreciation

VAR promotion

JrasEics timeliness

[ 65 feedback

RIARE natural resources

bEt undercast ; understatement
DR under-absorbed

D understatement

5[E induction

RS psychological need
FOEF account executive

FF on hand

FHEH & cash in hand

T payment

X disbursement ; expenditures ; outlay
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SHTHE

expenditure budget

RIS debit memorandum ; debit note
E==kZen =] cheque clearance

SRR warrant

Xt document

DAE= mode

HE alternative

Jigt policy

HAfFER prompt cash

HEC 8% journal entry

HEos# day book ; journal

HE TAE routine job

HHR RIS 5 ante-dated cheque

HAZZHE scheduling

R owe

RAF SRR call in arrear

NS open account

R A% 1.0.U. (1 owe you)

RE 1.0.U. (1 owe you)

EEBIl o BC pro rata

Eutlilax: 1S average clause

P ratio

B Sai ratio analysis

BRLiEE e comparative statement

Lt EEEER comparative balance sheet
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KR
Kbz

comparative advantage

gross

gross margin ; gross profit ; margin ; trading
profit

gross profit ratio

gross weight

gross loss

sea transport ; water transport
marine insurance

fire loss

fire insurance

parent company

bull market
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World Trade Organization (WTO)
principal

main board

key personnel

prime cost

substantial shareholder
primary data
superintendent ; supervisor
equity

equity capital

equity finance

barter

scrip dividend

barter

trade-in value

delivery note

payment

payer

document against payment
proxy

proxy

agent ; factor ; proxy

adequate disclosure ; full disclosure
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LhRedTill

ThRE VR
LhRE4H

full disclosure

adequate disclosure ; full disclosure

full disclosure

export
export-oriented
exporter
export-oriented
ex-godown

lessor

sell or process further
factoring

divestment

offer for sales
subcontracting
mark-up

Garner vs Murray rule
accelerated depreciation
casting

endorsement
weighted average

weighted average

functional departmentalisation

functional discount
functional authority

functional organisation
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package

packing expenses

underwrite ; underwriting

underwriter

semi-finished product ; semi-manufactured

product

semi-variable cost
disposable income
comparability
disposable income
trustworthiness
insurable interest
insurable risk
sustainable
controllable cost
understandability
convertible bond
realisable income
quantifiability

convertible bond

merchantable quality

reliability
reliability
avoidable risk
avoidable cost

attributable profit
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convertible loan stocks
convertible preference shares
callable bond

redeemable preference shares
variable cost

realisable value

variable budget

verifiability

account payee only

extrinsic reward

debt finance

foreign corporation

foreign exchange

foreign exchange market
exchange fund

Exchange Fund Notes (EFNSs)
exchange control ; foreign exchange control
foreign currency

foreign exchange rate
unemployment rate
price-earnings ratio (P/E ratio)
market capitalisation ; market value
market analysis

market diversification

market segmentation
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market diversification
marketing function

marketing management
marketing channel

market share

marketing decision

market orientation

market information

marketing information system
marketing policy

market research ; marketing research
marketing effort

market segmentation

market segmentation
marketing

market segmentation
marketing mix

market segment

market development
marketing strategy

market economy

marketing information system
market penetration
penetration pricing

marketing management
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market leader

market potential
market potential
market mechanism
market mechanism
marketing

market orientation
market manipulation
marketing

marketing mix
marketing concept
marketing management
marketing environment
marketing concept
market analysis

market price

price-earnings ratio (P/E ratio)

market capitalisation
horizontal integration
average stock

average cost

Average Rate of Return (ARR)

average collection period
mean

flat rate
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RAFHEE
RF&EE
KITEH
RIS EE
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RIFHY
KIFMRF
KIFEH
REHAHE
REGHA
ESlibds,

surface mail

balance

equalisation reserve
necessity

domestic trade ; home trade
Gross Domestic Product (GDP)
principal

inland mail

current expenditures
current return
cost-volume-profit analysis
unlisted security
undistributed profit
undistributed profit

unpaid dividend
outstanding liabilities

outstanding expenses

outstanding cheque ; unpresented cheque

future value
outstanding
open account
outstanding
unrealised profit
uncalled capital

unclaimed dividend
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outstanding liabilities

final dividend

final dividend

formal organisation

parent company
democratic leadership
freehold land

freehold

freehold land

perpetual inventory system
physiological need
standard of living

standard of living

physical need ; physiological need

production

producers' co-operative ; producers'
co-operative society

productivity

means of production
means of production
localisation of production
localisation of production
production cost
manufacturing operation
producer goods

factor of production
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EERTE production planning ; production schedule

AEERET) production capacity

AEEE(E localisation of production

AR ] production control

A FEFBEROR production overheads

AETHA production budget

FETHR KETE] production schedule

EEEMH production management

EENE production schedule

R declaration

FRE5E requisition

& tare weight

HiEm% target market

H A A target profit

B goal oriented

B management by objectives (MBO)

HAREH &5 sales quota

e R4 4 Organisation of the Petroleum Exporting

Countries (OPEC)

W HE Y ETEE (FiE BIEAHEY)  Consumer Price Index C (CPI(C)) (formerly

EHE%E) known as Hang Seng Consumer Price Index)
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trade discount
transaction

Exchange Traded Fund (ETF)
arm's length transaction
bill of exchange

Cash on Delivery (COD)
advice note

delivered price
travelling expenses
exchange

delivery note

arbitration

arbitrator

arbitrator

piece rate

business venture ; enterprise ; firm;
undertaking

integration of enterprises
business corporation
corporate social responsibility
business entity

business entity concept
entrepreneur

entrepreneurship
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business risk

syndicate

business organisation
business ownership
business enterprise
First-In First-Out (FIFO)
absorption costing

full disclosure
globalization

absorption costing

full liabilities

full liability

freedom from bias
freedom from bias

price fixing

joint ownership

mutual fund

coinsurance

reinsurance

reorder point/re-order point
reorder level/re-order level
re-order level method
reorder point/re-order point
recycling

inferior goods
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ENTERT

stamp duty

BT traders’ credit
EE:ann peer appraisal
EERR=4 craft union

BN IN=ERY peer appraisal
El=VEa homogeneous product
5] {7 A5 peer appraisal

EIPA =y external financing
[FYNEFEE external financing
SRR forward-looking
HETRE esteem need
HEREHAN nominal partner
CdEAEIEES nominal rate of return
CZEZIN nominal capital
LIRS nominal account
HEREAR nominal capital
HFEREE nominal value

&[H] contract

I=NAEESN co-operative society
=Yia amalgamation ; integration ; merger
ERrAEE legal entity
EEET] legitimate power
=) contract ; indenture
EEER contract price
SRR L reasonable care
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partnership

co-partner ; partner

partnership

partnership

joint venture

factor

factor analysis

rebate

payback period

commission rebate ; rebate

rate of return

feedback

call warrant

feedback

place utility

status symbol

geographical departmentalisation

ex

goods in progress ; work-in-progress
cash in transit

goods in transit

goods in progress ; work-in-progress
in-service training ; on-the-job training
on-the-job training

diversification
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overstatement
over-absorbed

overcast ; overstatement
multinational corporation
diversification
redundancy

columnar account
columnar presentation
bull

long position

long position

depositor

carrying cost

inventory ; stocks

stock level

inventory cost

stock valuation

inventory turnover ; stock turnover
inventory turnover

stock valuation

inventory control ; stock control

stock reserve

inventory control ; inventory management ;
stock control

inventory control technique

deposits
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deposit protection scheme
Certificate of Deposit (CD)
buffer stocks ; safety stocks
safety stocks

security

safety need ; security need
safety need ; security need
margin of safety

placement

installation

annual return

annuity

amount of annuity

annual leave

annualised percentage rate (APR)

year-end dividend
year-end adjustment

annual report

Annual General Meeting (AGM)

seniority

sum-of-the-years-digits method

sum-of-the-years-digits method

cost
cost centre

cost analysis
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cost allocation

cost classification
cost-plus

cost-plus pricing

cost-plus pricing

Cost and Freight (C & F)
cost-benefit analysis
cost-benefit analysis
cost-effectiveness analysis
cost control

cost accounting

lower of cost and net realisable value
lower of cost and net realisable value
cost concept

batch processing

growth stage

constituent company
result management
achievement test

need for achievement
maturity

consignment

consignment note
proceeds ; receipts

realisation concept / principle
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W A7 fT R receipts and payments account

WA B H receipts and payments account
Wiz [a] recovery

WEEHE 2 i repossession

Wizs earnings ; income ; revenue ; yield
Wzs 5 income and expenses

WS <2 revenue expenditures

W zsRE T earning capacity ; earning power
e zsRE JME earning-capacity value

a=iR = income account

IPgaES rate of return

Wiz B Y income and expenditure account
Wi zs B8 FIR income and expenditure account
g (et e revenue reserve

IVE/ON payee

il receipts

g takeover

W TTE) takeover bid

WS s takeover bid

HIPEM tangible product

HPE S visible trade

AW EE tangible assets

HIEH secured

AHHARGK secured loan

HIRES secured debenture
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HIEIREX
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H R ERHE

HHEEH
)by

limited company
limited partnership
limited partner
restricted licence bank
limited liability
limited partnership
limited liability
effective communication
effective management
marketable security
quoted securities investment
secured loan
secondary market
secondary production
secondary data
percentage statement
ageing problem
autonomy
discretionary income
discretionary income
free enterprise

laissez faire

free-rein leadership
free currency

free port
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HHHE 5 free trade

B H{ER free price
SEaRd: self-balancing
HEh self-service
SEEREA self-appraisal
BHHREH self-realisation
HREHFEZ self-actualisation need
A LfF/INA autonomous work group
H & autonomy
R self-insurance
HEEEH vending machine
HENME S Automatic Teller Machine (ATM)
H BhEER S autopay
H BRI automatic credit transfer
HE R esteem need
H&HE self-sufficient
E ¥Rk self-insurance
17X administration ; executive
TN A executive
& administrative overheads
TTEAEE, Chief Executive Officer (CEO)
T market information
{THH5E market research ; marketing research
{THhsHE marketing mix
{TEA RS marketing channel
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{THHEHE marketing management

{THHERER marketing environment
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replacement transfer
revaluation reserve
undervaluation

commission

commission rebate ; rebate

line manager
inferior goods
low geared
exchange

tax exemption

tax allowance
cooling-off period
cooling-off period
interest

interest
capitalisation
interest group
conflict of interest
gain

interest rate
profit-volume chart
profit sharing

profit sharing
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percentage profit

profit margin

profit margin

prompt cash

spot deal

spot deal

impulse buying

doubtful accounts

ageing schedule for doubtful accounts
allowance for doubtful accounts
absorb

absorption costing
completeness

completed transaction
macroeconomic control policy
mode

form utility

technical skill

technical skill
technology-intensive
technological change

jobber

wholesale co-operative society
merchant wholesaler ; wholesaler

wholesale trade
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wholesale trade
wholesale banking
wholesale price
endorsement
discount

discounted cash flow
discount
depreciation
depreciation rate
depreciation unit
allowance

input

input-output analysis
input

invested capital

take out an insurance
policy holder
certificate of posting
investment
investment company
investment objective
return on investment
investment appraisal
investor protection

Investor Compensation Company Limited
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REERERES Investor Compensation Fund

K& H I E ] investor compensation regime
REHE investment portfolio ; portfolio
TEE AR return on investment
TEE RS capital allowance
AT investment bank
AR investment adviser
g tender

Tt speculation

Eid =21 speculator

g il speculative risk
Ttk E % speculative motive
TR I stag

U innovation

BEEl reorganisation

e reorganisation
HIEITEE correcting entry
ki renewal

Mk material

(ARSI material cost
SYINIERN =& hourly rate
(SErZcl] earnings per share
(SEEINPYEE! instalment
DU sunk cost

IE decision making

143



R decision making

REFR final accounts
REIRF final accounts

as i resolution

R offset

Ry forfeited shares
NEEZIEES consequential loss
TNEES private treaty
MABERAHE] private limited company
ENXSvaRIn system analysis
R E system analyst
EXSihie: system design
SR at sight ; on demand
FEEA probation period
i E role play

TR deficit

S status symbol

ik pilferage control
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other receivables

other payables

Asian Productivity Organisation (APO)
Asian Infrastructure Investment Bank (AlIB)
Asian Development Bank (ADB)
royalty

rights issue

payment on account

supplier

supply chain

exceptional item

management by exception

bearer cheque

Dual-factor Theory ; Two-Factor Theory
controlling shareholder

utmost good faith

utmost good faith

concreteness

tactical planning

incentive

incentive plan

brain storming

Cost Insurance and Freight (CIF)
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due ; maturity

yield to maturity
synergetic effect
association
co-ordination

date of acquisition
acquisition cost
controlled company
mortgagee

insured

bailee

drawee

payee

conciliation

Annual General Meeting (AGM)
annual return

annual return

annual audit

cyclical unemployment
cyclical fluctuation
turnover

rate of turnover
turn-around time
circulating capital ; working capital

command ; order
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ZEtE
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TR
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TESE

TEHASZ a7
TEHFK

TE BRI =
TEHARGK
TEHATRRREE

unity of command

chain of command

chain of command

fixed cost

fixed liabilities

fixed overheads

pegged exchange rate system
fixed capital

fixed assets

fixed budget ; static budget
assignment

committee structure
principal

bailment

bailor

proxy

seasonal fluctuation

seasonal variation
positioning

deposits ; payment on account
standing order

fixed deposits ; time deposits
fixed deposit account

term loan

time policy
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(EREPAL

term loan

time draft

periodic inventory system
list price ; pricing

price fixing

quota

fixed instalment method
imprest system

imprest cash

imprest cash

imprest fund

imprest cash
bureaucracy
bureaucracy

bank lodgement not yet recorded
basic salary

carried forward
deferment ; deferral

lag

current account

current account

current account

open book account
integrity

aptitude test
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personality test

performance test

contingent annuity
contingency

contingent liabilities
contingent charge

contingent assets

land and building

owner's equity

document of title ; ownership
ownership utility ; possession utility
income tax

brought down

acceptor

document against acceptance
lessee

underwrite

insurer ; underwriter
underwriting contract
coverage

brought forward

lessee

carrier ; common carrier
account sales

undertaking
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commitment
lobbying
dishonour
dishonoured cheque
protest fee
dishonour
dishonour
prospectus
prospectus

loss leader
recruitment
recruitment
reliable disclosure
disclosure requirement
promotion

short selling
sampling

deposits

auction

boycott

mortgage ; pledge
mortgagor
collateral ; security
mortgage bond

offset
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REH 7T 8% contra entry

RS RR compensating error
HREHIR = contra account

VN default

BPH S 2 order cheque
JEURK loan

JRUg slowdown

i sai] bull market

Syt perishability

S {EE trade-in value

BN S/ express term

HH M clarity
RS FE length of service
RE proprietor ; sole trader
R owner's equity ; proprietary interest ; proprietorship
& boycott
IS E discriminatory pricing
AN legal entity
TETE (RS legal entity
ATEEIRE statutory body
TETEERS statutory body
TERETER] injunction
EHE corporation

JEEE management
FERSE royalty

151



pliez:
PIETEE

VIE Gl
ARILES SR
H#FATL
ELHEAN ATREH (S R
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H#E
EH#5T 5
ELFERARK
ELRERA
ELERAE
ELREIR
EETIH
EREEE
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H#EE
HEFIR
EFRE
EFEAIRA
BRI
FHLARIIRE
HARE

logistics

price index

material incentive
status inquiry agency
direct labour

straight irrevocable letter of credit
straight irrevocable letter of credit
direct distribution
direct distribution
direct debit

direct cost

direct costing

direct debit

direct marketing

direct debit

direct material

direct compensation
direct expenses

direct credit

direct credit

direct shipment

direct write-off method
direct write-off method
line function

line layout
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line assistant

straight-line depreciation method
line organisation

line-and-staff organisation

line function

line authority

social cost

social status

social cost

social responsibility

social need

social need

association

club accounts

airway bill

airway bill

kiting cheque

equity ; equity capital ; share capital
alteration of capital

share subscription

shares

share application and allotment account
company limited by shares

share registrar

scrip dividend
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shareholder ; stockholder
equity

total equity and liabilities
dividend

dividend cover

dividend policy

dividend yield

equity ; shares ; stocks
stock market

stock exchange

stock split

stock broker

share subscription

equity financing

equity

holding company

rights issue

bonus

infant industry

primary market

primary production
primary product

primary data
performance management

disclosure requirement
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proximate cause

Chinese Gold & Silver Exchange Society

financial intermediary
financial market
financial service
financial product
financial institution
time value of money
pension scheme
pension scheme
pension

long-term contract
long-term investment
long-term liabilities
long-term lease
long-term loan
long-term capital
long-term financing
fringe benefit

fringe benefit

affiliated company ; subsidiary company

impersonal accounts
unquoted investment
informal organisation

club accounts
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JFifi FH
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FEHEIHE
FRHARA
FERIREIche
FReE M e
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non-profit making organisation
variable cost

station-to-station call
non-durable goods
non-financial incentive
non-executive director
extraordinary income
extraordinary profit
extraordinary item
extraordinary loss
non-cumulative preference shares
unstructured interview
non-adjusting event

non-operating
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1%

TEA T RGSE T IHEE Hang Seng Commerce and Industry Sub-Index

TEA R R TR Hang Seng China Enterprises Index

(ERESEE=Y 1 Hang Seng Index

EHAFEIHEESY Hang Seng Index Futures Contract

(ERESY S E5EL=T Hang Seng TECH Index

fE 4 B et 2 ey Hang Seng China-Affiliated Corporations

Index
fHAHEY e (R RPN EYIE  Hang Seng Consumer Price Index (currently
580 known as Consumer Price Index C

(CPI(C)))

TEHALGTETEH Hang Seng Composite Index

EH credit

BRI credit analysis

B credit card

{EHAR letter of credit

Bt credit union

B TRk credit insurance

{EFHBER credit policy

{8 IR credit line

(ElE credit control

8 AR credit period

(EEREN credit rating

EHEK unsecured loan

EHEZ debenture

EREZNEAR debenture capital

BEHEAR debenture capital
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credit management

letter of credit

reliability

information system
information processing
credit

credit worthiness

credit insurance

credit policy

credit line

credit control

credit rating

credit management
misuse of credit

credit worthiness
misappropriation
convenience store
convenience store
convenience goods
breakeven point / break-even point
carrying cost

confirmed letter of credit
confirmed letter of credit
retain or replace equipment

retain or replace equipment
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PRAEE
PREEIFRTX
PREE AT
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Preg EFRBUR
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encumbrance

hygiene factor

hygiene factor
confidentiality
insurance policy ; policy
bonded warehouse
insurance premium

safe deposit box
coverage

insurance

proposal form

policy holder

insurance fund
insurance policy ; policy
insurance premium ; premium
Insurance Authority
deposits

warranty

warranty

surety bond
protectionism
protectionist policy
promotion

promotion ; sales promotion

promotional allowance
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promotional pricing
forward integration
prior year adjustment
brand

brand name

brand image

brand loyalty

quality control

vertical integration
vertical form

vertical communication
contract ; deed ; indenture
deed

declaration

publicity

account executive
objectivity

Weights and Measures Ordinance
team building

backward integration
consequential loss
Last-In First-Out (LIFO)
ethical plus

slowdown

restore
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at market value

piece rate

at cost

depreciation based on usage ; units of production method
work-to-rule

mortgage

Mortgage Insurance Programme (MIP)
stakeholder

holding period

holding gain or loss

licensed deposit-taking company
licensed bank

going concern assumption
command

instruction

earmark

command ; directing
chain of command

index number

government budget

political skill

policy

audit

flat organisation
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FUKAEE continuous production

SUKGRATE line layout

D) B current ratio

JREntE liquidity

SR floating charge

MENE(E current liabilities

SR EPE)E mobile shop

SREEE current fund

SEEL circulating capital ; floating capital ; working
capital

S
&
Iy
She

current fund ; liquid capital

Sif
g
i
Sha
A
"
B

liquidity ratio

S
&
Iy
FE

liquid assets; current assets

JREE LR liquidity ratio
RENEEFE net current assets
JiAEEl flow chart

JRHE allowance ; emolument
JEEAERK demand deposits
EHAFE KR = current account
TGN active partner

B earnings

Feekloag appropriation account
EIF7K profitability
BAEE profit planning
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EFIRE

earning capacity ; profitability

EFIRE bR profitability ratio

E Bt profit motive

BFIHR rate of return

EIER gain ; surplus

EaR o EEIR appropriation account

g gain or loss

FEBCE = matching concept

GEIE D% relevant cost

GElELes relevant revenue

GELE A relevance

I i [ relevant range

BT bull

BRI bear

bFErIEE Research and Development (R & D)
WFERIE R ACA research and development cost
bFE AR S Research and Development (R & D)
RHEE T scientific management
ZEREFERIY contingency

L8k red-ink entry

&A1 bonus

ATHE bonus shares

LR ETT scrip issue

4155 red chip

STER red chip
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Hang Seng China-Affiliated Corporations Index

disciplinary action
committed cost
interview

virtue

durable goods
endorsement
reference check

derivative

Critical Path Method (CPM)

factor

piece rate

hourly rate ; time rate
time rate

plan

calculating device
valuation account
overvaluation
deposits

contract authorisation
order

cash with order

order

lead time

order ; order form
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subscription
ordering cost
subscription
order point
negative goodwill
liabilities ; obligation
revaluation
revaluation reserve
reconstruction
material
materiality
reorganisation
replacement cost
materiality
renegotiation
quota

demotion
demotion

face value ; par ; par value
interview
interview
innovation

risk diversification
risk pooling

principle of contribution
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risk level

risk assumption

risk identification

risk avoidance

risk reduction

risk hierarchy

risk measurement

risk pooling

risk pooling

risk capital

venture capital

risk management

risk evaluation

risk transfer

risk spreading

Initial Public Offering (IPO)
Initial Public Offering (IPO)
down payment

Chief Executive Officer (CEO)
Chief Financial Officer (CFO)

Federation of Hong Kong Industries

Hong Kong Industrial Estates Corporation
(currently known as Hong Kong Science
and Technology Parks Corporation
(HKSTPCQC))

Chinese Manufacturers’ Association of Hong

Kong
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Chinese General Chamber of Commerce

Hong Kong Export Credit Insurance
Corporation

Hong Kong Exchange Fund

Hong Kong Productivity Council

Hong Kong Exchanges and Clearing Limited
(HKEX)

Hong Kong Monetary Authority (HKMA)

Hong Kong Mortgage Corporation Limited

Hong Kong Science and Technology Parks
Corporation (HKSTPC) (formerly known as
Hong Kong Industrial Estates Corporation)

American Chamber of Commerce in Hong
Kong

Hong Kong Financial Reporting Standards
(HKFRS)

Hong Kong Commaodity Exchange (currently
known as Hong Kong Futures Exchange
Limited)

Hong Kong Futures Exchange Limited
(formerly known as Hong Kong
Commodity Exchange)

Hong Kong Trade Development Council

Hong Kong Accounting Standards (HKAS)
Hong Kong Management Association
Hong Kong Association of Banks

Hong Kong interbank offered rate (HIBOR)

Hong Kong Standards and Testing Centre

Hong Kong General Chamber of Commerce

Stock Exchange of Hong Kong Limited
(SEHK)

debit
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BEAER debt capital ; loan capital

&7t promotion

&7 debit

ER debit

fERKA mortgagor

(E= take out a loan

EEER loan capital

fETH debit

(ERG VIR debit memorandum ; debit note
B 1.0.U. (I owe you) ; promissory note
{EEE H HHRY 7 55 ante-dated cheque

(& AAEAR % personalised service

{[EPN Sz personalised product
(EVNCON personal income

(EPNGER U personal account

(EPNEIES personal income

[ERNEI S personal credit record
(EPN=Li personal liabilities

(EPN=E= i consumer market

[EPNGr g7k =i personal finance

(EPNGZRE o personal financial situation
[ERNCzp e personal budget

(EPNEL NS personal property

[ERNE:y personal financial management
& NFEAE personal liability
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personal selling
entity

entity concept
warehouse
ex-godown
warehouse warrant
merger

grievance procedure

original entry ; prime entry

error of original entry
book of original entry
original cost

primary data ; raw data
principle

error of principle

raw material

principle

primary product

staff efficiency

staff function
performance appraisal
employee-oriented
personnel loss

labour turnover rate

staff organisation
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S employee counselling

B 4w staffing

BT employee-oriented

B TH%EE staff function

EH arbitrage

=S| arbitrage

= hedging

=i arbitrage ; hedging
BesHE tare weight

=hEE price discrimination
2RI variance analysis
PR M differential product

P ELE differentiated marketing
AR differential cost
R cash statement
BEES bearer bond ; coupon bond
U utility

5 R PR B time policy

S RIS time utility

IHE current price

BT advancement
EHEE documentary evidence
ZEL audit

VHZEY  FTEEE audit committee

R TR auditor's report
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FHERE

auditor's remuneration
Consumer Price Index
consumerism
consumer market
consumer behaviour
Consumer Council
Consumer Council Ordinance
consumer loyalty
consumer credit
consumer preference
consumer responsibilities
consumer survey
consumer rights
consumer goods
consumption strategy
marine insurance
average clause
customs

floating debenture
floating assets
franchise

franchise

franchisee

franchisor

loss leader
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royalty
royalty interest

Pearl River Delta (PRD)

retained earnings ; retained profits

sick leave

good faith

true and fair view
bankruptcy

wear and tear
lease

hire, make or buy

rent

lease

lease ; leasing
leasehold

hire purchase agreement
secret partner
station-to-station call
window dressing
straight commission

net income ; net profit
pure profit

pure risk

absorb

stock-out cost
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absenteeism
wasting assets
depleted cost
aptitude test

air freight

air transport
voyage policy
draft

recession

decline stage
account payee only
order cheque
bearer bond ; registered bond
recorded delivery
instruction

training

financial year ; fiscal year
fiscal period
financial support
finance company
financial analysis
financial ratio
financial market
financial reporting

financial decision
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financial position ; financial situation
statement of financial position
financial performance
financial leverage

finance product

financial report

financial statement

financial accounting

financial leverage

financial management
financial control

financial incentive

financial institution

Chief Financial Officer (CFO)
property

statement of affairs
encumbrance

syndicate

contribution

contribution to sales ratio
contribution chart

delivery note

outgoing partner

retirement

pension
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retirement scheme

retirement protection

pension fund
retirement
surrender value
refund
dishonoured cheque
refund

tax rebate
outgoing partner
surrender value
tax evasion
retroactive basis
recovery
matching concept
placing

placing

quota

ex

ex-dividend
ex-rights

high geared

top management ; top manager

ageing problem

placement
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forgery

lockout ; work stoppage
work stoppage

suspension

stagnation

suspension

power charge

capital employed

return on capital employed (ROCE)
personal property

motive

motivational factor/motivator
proposal form

dormant partner

geographical departmentalisation ; territorial
departmentalisation

folio reference

participative management
participative management
participating preferred stocks
traders’ credit

merchant bank

firm

commodity ; merchandise
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trade name

merchandise turnover

commodities futures market

Trade Descriptions Ordinance

business sector
commerce

trade association
commerce
business function
business reply service
business behaviour
business issue
trade acceptance
trade credit

trade promotion
business plan
venture

business market

commercial paper

business cycle; trade cycle

business registration certificate

trade cycle

business concept

business communication

business information
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business ethics
business management
business application software
business customer

firm ; trade name
trademark

business opportunity
goodwill

problem-oriented

problem recognition
problem-oriented
after-sales service

Sale of Goods Ordinance
gross proceeds

domestic trade ; home trade
indent

national income

national income

nationalisation

state-owned enterprise (the Mainland)

Hang Seng China Enterprises Index

international marketing
international marketing
balance of payments

balance of payments
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International Monetary Fund (IMF)
international trade

state-owned enterprise (the Mainland)
primary market

base stocks

fundamental accounting concept
basic need ; primary demand ; primary need
fund

fund manager

infrastructure

executive

Chief Executive Officer (CEO)
code of practice

training

consignment

goods on consignment

intensive distribution

intensive distribution

expertise

telex

patent

royalty

patent

authoritarian

autocratic leadership
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specialisation

specialty wholesaler
expertise ; specialisation
specialty store

specialty goods
specialisation

expertise

ad hoc committee
specialised staff
specialisation
professional competence
professional accountant
professional ethics
specialised staff

code of practice ; professional ethics
professional independence
franchise

placement

managing director

rule of thumb

cum dividend

account

account

account form

balancing off account
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error of commission

book inventory

paper profit

book value

net book value ; carrying amount

gross book value

accounting transaction

reinforcement ; reinforcer
reinforcement ; reinforcer

Mandatory Provident Fund (MPF) System
coercive power

emotional appeal

cost of control

controlling interest

control unit

span of control

control chart

controlling interest

controlling company ; holding company
controlling shareholder

takeover

deposit-taking company

accept or reject an order at a special price
takeover

collect call
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ostensible partner
pegged exchange rate system
promotion

promotion effort
promotion mix
marketing ; promotion
promotional allowance
distribution expenses
direct mail

marketing channel
referral

delegation

proxy

extractive industry
procurement
purchasing management
step cost

scalar chain

bear

bear market

short position

short position
liquidation ; winding-up
statement of affairs

disposal value

182



N
\\\\\

BEAAETE
HAAE
HIR

W
W5
HeHEE
3 < [EH
R GUR
REREAE

clarity

liquidation

settlement

liquidation ; winding-up
mixed departmentalisation
mixed account

net proceed

net income

net income ; net profit
net income

net worth

Net Present Value (NPV)
net loss

net assets

net

rate

financial plan
modernisation

status quo

cash in hand

open cheque

cash book

cash rebate

receipts and payments account

cash over and short
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cash discount

cash dividend

cash flow

cash flow

discounted cash flow
cash basis

open cheque

cash statement

cash dispenser

cash accounting

cash over and short
cash forecast

cash budget

cash management

cash sales

cash book

present value

current cost

current cost accounting
current replacement cost
current purchasing power
spot market

spot price

current price

cash sales

184



Y output

SRS Certificate of Origin

2 o product

FEnn T H product departmentalisation

EX g product assortment

e AR e G product life cycle

7E rn 2B A A product life cycle

e om H 8% product catalogue

FEfmE 52 product image

EmZ Ttk product diversification

AL product diversification

AT B product layout

FEMLID S product image

P fmE i product positioning

ek product differentiation

JEETalL W2y product assortment

A product assortment ; product mix ; product
portfolio

FE iR product specification

TE o R product development

E i R product strategy

FE dmE i product catalogue ; product line

FE R product line

TE i 208 [T product adaptation

e product attribute

1 maternity leave
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output ; yield

industrial union

equity

title insurance
document of title
heterogeneity

heterogeneous product
negligence of duty

mode

bond rate

coupon rate

nominal capital

face value ; nominal value ; par value
bill of exchange ; draft ; note
clearing house

acceptance of bill of exchange
protest a bill

scrip dividend
discounting bill of exchange
discount house

primary market

primary production

first-line manager
secondary market

secondary production
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= K ELE R R third party, fire and theft insurance

B=F b third party insurance
BEHRETE third party ownership
EEEE tertiary production

&Gi—H A unity of objective

H—an< unity of command
F—HIIT1H unity of direction

T flat rate

il ey control account

tHEEK syndicated loan

HpoTE component

LHAFA A Memorandum of Association
LHERE organisational climate
HEFRA organisational climate

LH A% A M organisational climate
&R T organisation design
AHAREERE Articles of Association

AH AR EEAR A A Memorandum of Association
AHEREEAZ AR Articles of Association
AHemaEE organisation structure

4H &= organisation chart

RS organisation chart

REHTE accumulated depreciation
FIEITE accumulated depreciation
AIERE accumulated dividend ; cumulative dividend
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accumulated fund
cumulative frequency

cumulative frequency

cumulative preference shares ; cumulative
preferred stocks

whole life insurance

whole life policy

terminal value

grievance procedure

routine job

plan

regulator

economies of scale

licence

declared value ; stated value
duty ; liability ; obligation ; responsibility
accountability

level of responsibility

sense of responsibility
liability loss

cargo insurance

goods ; merchandise
warehouse

cargo insurance

currency

money market
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Money Changers Ordinance
money measurement concept
Cost Insurance and Freight (CIF)
carriage forward

carriage paid

container

container

containerisation
containerisation

inflation

inflation

inflation rate

chain store ; multiple shops
continuous production
liquidity ratio ; quick ratio
quick liabilities

liquid assets ; quick assets
express delivery

courier service

overdraft

transparent

routing

departmentalisation ; departmentation

inter-departmental profit

departmentalisation ; departmentation
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deploy

subordinate

line function

line assistant

line organisation
line-and-staff organisation
line function

line authority
obsolescence

obsolescence
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available cash

covered warrant

alternative

minimum stock level

final call

maximum stock level

end user

Most Favoured Nation (MFN)
Economic Order Quantity (EOQ)
best lending rate ; prime rate
Most Favoured Nation (MFN)
best lending rate

cut-throat competition
innovation

Growth Enterprise Market (GEM)
initial capital

start up capital

founders’ shares

promoter's shares

residual cost

residual value

revolving credit

labour
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5V GEA labour intensive
T labour

o LARRER employment-related legislations
5 Lo EhE labour mobility
MWL IES labour turnover rate
TR Labour Department
55 8] labour

FEIA labour force
ST labour force

S EN T labour market
e labour market

3
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industrial dispute

labour dispute ; trade dispute

i
il
4

I industrial conflict ; industrial dispute ; labour
dispute ; trade dispute

Eag-eeo it Labour Tribunal

o5 Al % industrial relations ; labour relations

AR ARG Labour Relations Ordinance

A= Dy one-way communication

B SHEC single-entry bookkeeping

BEAL entity

BAL AR unit cost

HEEE particular average

gt report form

& statement

B rate of return
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compensation survey
compensation management
reward management
quotation

quotation

retirement

reimbursement
disbursement

events after the reporting period
yield

assumption of duty
induction training
assumption of duty
recovery

cut-throat competition
drawings

provision of professional
withdrawal

call provision

bill of lading

drawings

reminder advertising
renewal

renewal or replacement fund

general journal
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general partnership

general partner

common stocks ; ordinary shares
general reserve

general fund

general overheads

general operating expenses

time draft

closing inventory

final accounts

period-end adjustments

opening balance

expected value

post-dated cheque ; promissory note
scrip dividend

scrip issue

futures market

futures deal

futures contract

futures price

period cost

option dealing

fraud

residual value ; salvage value ; scrap value

Hong Kong Interbank Offered Rate (HIBOR)
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Hong Kong-Zhuhai-Macao Bridge (HZMB)
hot money

mark-down

decrement ; impairment
impairment loss

written down value
written down value
impairment

test market

insolvency

intangible

intangibility

invisible trade
intangible assets
intangible value
non-voting shares
unsecured

unavoidable risk
unlimited company
unlimited liability
unlimited liability
undifferentiated marketing
no claim bonus

bearer shares

open cheque
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no claim bonus
unsecured loan
insolvency
insolvent partner
brand

brand name
brand image
licence
incorporation
bonus issue
growth stage
founders’ shares
invoice

drawer

invoice cost
invoiced price
embezzlement
burglary insurance
deficiency
deficiency

joint venture

current investment

current liabilities ; short-term liabilities

short-term loan ; short-term borrowings

short-term capital
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short-term capital
short-term financing
process departmentalisation
process layout

duty ; tax

tax regime

tax

Inland Revenue Department
tax rate

tax

cooling-off period
arithmetic mean

grading

strategic planning
integration

eliminate or retain an unprofitable segment
result management
balancing off account ; closing the books
closing entry

closing date

pre-closing trial balance
post-closing balance sheet
post-closing trial balance
post-closing balance sheet

statement ; statement of account

197



SRS S
Gt K
AR
ST
o

EEHESS

FEIRFE

F IR 73 25
FERX R
Rt

w®wE

AL i

AEMHEZ RN E]

BFs
S
LA
RETRA
sH

R AT
(T
2

iRl
Y HE

structural unemployment
structured deposits
structured interview
clearing house

carried down ; carried forward
absolute advantage
infant industry

paper profit

nominal account
nominal ledger

fictitious assets

virtual market
redundancy
incorporation

registered deposit-taking company
appraisal

appraise

diagnostic skill

carrying cost

discount

discount house

discount house

expenses

vendee

long position
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HHENIHE S long position

ME decrement ; depreciation ; devaluation
H o FRHE trade mission
=CZr ey protectionist measure
B e trade promotion

B IR trade restriction
=y balance of trade
=z trade organisation
=071 trade mission

= as trading partner

B Z iR trade credit

=7t g aids to trade
=0l trade barrier

5 T Bt trade barrier

BgA credit

=il credit

= credit

Bk loan

=L UN mortgagee

ERFE loan interest

EIH credit

ETHAAIE credit memorandum ; credit note
ETHER credit transfer

R ultra vires

FElF TF work overtime
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pehaiesIp| super profit

FEEERLAS oversubscription

HE CIPR import restriction

R AER postal communication

R AR AR S postal communication service
B mail order

A S E recoup

BRI T quoted market price

FrkR discharge ; dismissal

FRlR 5% opening entry

R =R IR open-account credit

R initial cost ; preliminary expenses
FrYE: formation expenses

R0 BRIt entrepreneurial spirit
HE#EAT indirect labour

L E indirect production

[ERERA indirect cost

[EREr indirect material

IEERERI=ES consequential loss

[T R B indirect compensation

R H indirect expenses ; overheads
[ERERLE A factory overheads ; indirect manufacturing cost
[EIE e intermittent production

HIE A FERE ) idle capacity

R B idle equipment
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scalar principle
scalar chain
centralisation
centralisation

central tendency
primary market
syndicate

intragroup indebtedness
group accounts
syndicated loan
centralisation
collective ownership
collective ownership
collective bargaining

collective bargaining
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debt

debtor

creditor

bond ; debenture ; loan stocks
bond interest

discount on debenture

debt ; indebtedness ; liabilities
debtor

debt ratio

debt discount

encumbrance

debt capital

debt management

debt-equity ratio ; debt-to-equity ratio
debt financing

creditor

subrogation

voucher

communication channel

dumping
call
call in arrear

disability insurance
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rate of exchange

bill of exchange ; draft ; money order
acceptance of bill of exchange
remittance

remittance slip

remittance advice note

contingency

accident insurance

contingency fund

opinion leader

advancement

loss

loss ratio

gain or loss

profit and loss appropriation account
break-even analysis/breakeven analysis
break-even chart/breakeven chart

breakeven point/ break-even point

breakeven analysis/ break-even analysis

breakeven chart/ break-even chart

breakeven point/ break-even point

income statement ; profit and loss account

profit and loss account
depreciation ; wear and tear

incoming partner
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HaB ANA admission of new partner

Wi TS new issue market

B THiE orientation

WA new product development

i N B 5 induction training

i T infant industry

B SR infant industry

=N accountant

ERRBIRES accounting ratio

it EAE accountant

FEHEE accounting year ; financial year ; fiscal year

FEHEIH accounting transaction

T accounting system

FETBUR accounting policy

RS accounting framework

I ER accounting element

FETHERS accounting entity
T IEAl accounting principles
et accounting principles

Al accountant

et ELER accounting record

FatEEs accounting assumption

A accounting base

EELAE] statement of account

T accounting control
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Fal s accounting theory

L=ERSL accounting control
R accounting software
IR accounting report
IR EE accounting statement
IR RIS accounting rate of return
AR accounting cycle
T EARE accounting period ; fiscal period
FEHEFT accounting procedure
a1 = accounting equation ; accounting identity
TSR accounting period
g accounting concept
AR accounting standards
AN AR accounting information system
aEtHE G accounting convention
FalEE 4 regulatory framework of accounting
e E accounting control
TR accounting error
TS accounting concept
i interview
& subscription
kE proprietor
E T owner's equity ; proprietary interest
e operating
EHEH business combination
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EFETEE business plan

SEFSRAR management consultant
S document of title ; proprietorship
SRS document of title

e RRE conceptual skill
[l concept stocks
LSS concept stocks

ey IR [ e = conceptual skill

i (E premium

ERE communication channel
RS communication network
Ve communication barrier
e provision

AEMFFRCA setup cost

A reserve ; reserve fund
(=E-IN principal

=2 IR prompt cash

g odd lot

EofiiRcy injunction

A embargo

et broker

&attT brokerage firm
et brokerage

KT factor

ZW'M_"-L ==

G standing order
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recurrent expenditures
manager
distributor

economic co-operation

Organisation for Economic Co-operation and
Development (OECD)

Economic Order Quantity (EOQ)
Economic Order Quantity (EOQ)
economic zone ; special economic zone
recovery

management consultant

recruitment

letter of appointment

brain storming

director

board of directors

director's emolument

director's report

board of directors

director's remuneration

deficiency appropriation
reimbursement

compensating balance ; compensatory balance
principle of indemnity

fixtures and fittings

assembling
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assembly line
setup cost
problem solving

dissolution

discharge ; dismissal ; layoff

dissolution

probation period

spreadsheet ; trial balance

test marketing
letter of enquiry
management
capital

capital reserve
capitalisation
capital expenditures
capitalism
capitalist economy
owner's equity
proprietorship
capital market

capital gain

capital investment appraisal

capital goods ; producer goods

capital maintenance

capital maintenance
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EAREE recapitalisation

BTN capital reconstruction ; capital reorganisation ;
recapitalisation

EAEEER gearing ratio

BEARMEEFH gearing

N &S leverage ratio

BN capital donation

EAREE capital intensive

EARGES capital structure

BRI capital expenditures

&N capital reserve

EAREEN BT ST capital allowance

N under capitalisation

BEATHE capital budgeting

BEATEREH gearing

EABAGEIER capital gearing ; gearing ratio

TNl shareholders’ fund and liabilities ; total capital

and liabilities

B R Ak capital and reserves

EAME capital gain

BN i capital gain

BEARYRN capital reduction

BRI capitalisation

Nl capital deficiency

BEAEN equity financing

B L proprietary interest

- eNEEI A capital redemption reserve
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fund

cost of capital

funds statement

fund flow

capital gearing
application of fund
misuse of fund
viewdata system

data collection method

data collection method

Information and Communication Technology

(ICT)

informative advertising
information system
information management
channel of information
assets

assets turnover rate
statement of affairs
balance sheet ; statement of affairs
net asset value

portfolio

disposal of assets
disposal of assets
resource

documentary letter of credit
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documentary credit ; documentary letter of
credit

documentary bill
multinational corporation
multinational enterprise
return on capital employed (ROCE)
operational planning
carrier

freight

carriage paid

carriage forward
transportation system
common carrier
turn-around time
lobbying

road transport

code of ethics

ethical issue

code of ethics

default

over-trading
obsolescence

posting

stale cheque

filtering

overdue ; past due
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B AR Electronic Payment System (EPS)
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e-marketing strategy

Bt A electronic computer
BRI electronic banking

B R Electronic Data Processing (EDP)
S telecommunication

6 telecommunication

B AR telecommunication service

B telegram

EEIE Telegraphic Transfer (T/T)

B LEET computerised accounting
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petty cash

petty cash voucher

= IR 458 petty cash book
KEEL S odd lot

= 2% odd lot

TEGTEHT retail cooperative society
BEMSRI TS retail banking

KR retailer

KEE 5, retail trade

TEE retail trade

EEE(H retail price

BETHE zero-base budget
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8 odd lot

Z AR zero tariff

TERT payment in advance
TEfE A prepaid expenses
TEMIEE prepayment

TEU U A income in advance ; unearned income
LG call in advance

THUT EESUREK call in advance

TRPG 4 preventive maintenance
THHAATE anticipated profit

TEMI forecast

THE budget ; budgeting
THRE AR budgeting variance
THESEH budgetary control
THERHY pro forma

k(e payment on account
G33:7] incentive

EECy 2 interpretation
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e employers’ association

& EE IR employer’s liability insurance
e Thig employers’ association

& 5 E employees’compensation

& EfflE TRk employees' compensation insurance
& & il employee relations

(EGHESH] Employment Ordinance
SR crossed cheque

X A E) group dynamic

iR group norm

B SR o esprit de corps

B RS s & group incentive plan

K advance

L UHEEET oligopoly
FEHHRETIEER job inspection

1
==
e
Qi

physical stock taking

FpiinEL physical stock taking
BWER paid-up capital
vl code of practice
EURE real account
BIZTE real wage

L ERES effective rate of return
HIERA real cost
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FIEARE yield method

EIREHE real value

EIRER real price

FISER yield

LIRS yield rate ; yield ratio
BEHENPA substance over form
HHSAOH physical distribution
HINE 5 foreign trade

Eply hedging

HEH 8% contra entry
HEHIR contra account

=l convention

(SER as at

Bk cut-off

#E Hi cut-off date
ST cut-off procedure
R AR X (SR skimming pricing

s 25 write off

R narrative ; particulars
B fE conciliation
FEfFFEESE leverage ratio
TEFEH leverage

FEFREER gearing ratio

EES financial leverage ; leverage
e bear market
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B A
(EELEES
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screening

screening

due-diligence

supervision ; supervisor
monitor

regulator ; regulatory body
benefit management
benefit survey

controHler

management

manager ; supervisor
management function
management contract
management skill
manager

management science
management principle
management efficiency
management
management development

managerial hierarchy

level of management ; management ;
management level

management accounting
Management Information System (MIS)

management game
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SR AR
Gragat

SEREAERER
EERIRE
A H
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FOR R
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Biicgl i

span of management

level of management ; managerial hierarchy

management structure
management consultant
arithmetic mean

arithmetic mean

consolidated financial statement
consolidated financial statement
group accounts

consolidated balance sheet
repairs and maintenance
maintenance reserve

fraud

finished goods ; finished stocks

cost of completed goods ; cost of goods
manufactured

manufacturing enterprise
factory cost ; manufacturing cost

manufacturing account

factory expenses ; manufacturing overheads

endorsement
referent power
put warrant
stock option
stock option

warrant
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HrRI SRR
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(% HEET)
(% HEET)

subscription

undersubscription

call option

call warrant ; warrant

narrative

incentive

price leader

credit sales

credit ; on account ; on credit
credit term

credit period

credit sales

days' sales in accounts receivables
days' purchases in accounts payables
post-dated cheque

layoff

severance pay ; severance payment
deferred expenditures

unearned income

deferred liabilities

deferred charge

deferred charge

deferred assets

wasting assets

acid test
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gl acid test ratio

WITFHEE bank charge

PRITATE cashier order
RATEZESE Hong Kong Interbank Offered Rate (HIBOR)
PRITHEK cash at bank

RATRAIR bank account

PRITAIAR bank interest rate

PRIT AR bank reconciliation statement
PRATR SR banker’s acceptance
RITEN bank credit

WRITEE bank credit

PRITARME banknote

RITEE cashier order

RITIE L bank overdraft

PRITH S bank statement

PRAT4SE bank statement
PRATREELE. bank discount

RITER bank loan

PRATIESE bank draft

FRATHENRRD Banking Ordinance
REIEK syndicated loan

FToKEK Hierarchy of Needs Theory
et Hierarchy of Needs Theory
FEBX need hierarchy

HE leading ; leadership
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HEEE leadership style

SHEFT leadership traits
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HE BRI
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revaluation
value-chain analysis
price

pricing

price discrimination
price discrimination
price-sensitive information
price leader

added value
appreciation ; increment
added value
incremental cost
incremental profit
incremental loss
days of grace

audit

prudence
abandonment
advertising
advertising agency
advertising agency
advertising media

advertising appeal
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&2 M8 intensive distribution

& plant

W EME plant layout

Wz o B s plant and equipment

W75 Bt B plant and machinery

58 P T /ERF flextime

S PETHEL flexible budget

BTHIAY compliance

2 levy

e levy

#H appropriation

B provision

B warrant

H T <2 pension

Hehin A< pension fund

HNL A SE R transposition error
HET quantity discount
HigmE data processing

B Ein data transmission
e suspense account
e suspension

SR pro forma

SUE R e pro forma statement
WmEEAER pro forma balance sheet
AL standardisation

222



TR
LR
AR
TS
i

R

T

B[RS (FTS REOHEOR S [F4S)

BOMCORIEERG CRABBUNILERR)

o
FER K
R
RS

#ig%

TN

£
=4

TR
T
e E
2

#=UHES

y

e
T
By

it

standard cost
standard deviation
standard tax rate
mark-down
labeling

mode

European Community (EC) (formerly known as
European Economic Community (EEC))

European Economic Community (EEC)
(currently known as European Community

(EC))

potential customer
latent demand
latent demand
potential customer
hot money
incentive pay
reward power
incentive
incentive plan
stock taking

stock taking
budgeting

strike

impulse buying
duality

double-entry bookkeeping
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B TR EE ZWE

HE
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dual aspect concept
compounding
requisition

tax levy

deploy

deploy

conciliation ; mediation
conciliator

buffer stocks
reconciliation statement
conciliation ; mediation
conciliator

adjustment

adjusting entry
adjusting event
recapitalisation
indemnity

principle of indemnity
empower

empower

rendu

vendor

short position

put option

short position ; short selling
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HE

B HE0H
HEEA
BRI
PR
e
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quality control

duty roster

work shift

shift duty ; shift system ; shift work
shift system

merchantable quality

timeliness

marketing

selling and administrative expenses
cost of goods sold

sales-oriented

sales promotion

sales quota

sales promotion

takings ; turnover

sales budget

sales-oriented

write off

sales

sales day book

gross profit on sales

cost of goods sold ; cost of sales
sales commission

discount allowed ; sales discount

sales allowance
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SR AIA
PR
HER B
SHEA
B
HE
B
HEHE

PH AR
PHEH

EBREH

EREHAE IR Bk

net profit on sales

returns inwards ; sales returns

returns inwards journal ; sales returns journal
account sales

net sales

sales invoice

carriage outwards ; transportation-out

sales budget

gross sales

sales journal

balance

declining-balance method ; diminishing balance

depreciation method ; reducing balance
depreciation method
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apprenticeship
apprenticeship
voucher

tactical planning
tactical planning
ownership
manipulation of data
company limited by guarantee
security

batch processing
lump-sum

calendar year
horizontal analysis

horizontal integration ; horizontal merger

horizontal communication ; lateral
communication

horizontal integration
mechanisation

opportunism

opportunity cost

historical cost

motivation

motivational factor ; motivator

theories of motivation
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stand-alone project
external audit

monopolist

sole agent

exclusive distribution
authoritarian

autocratic leadership

sole proprietorship

sole proprietor ; sole proprietorship
sole proprietorship ; sole trader
sole proprietor

monopoly

arrears ; payment in arrear
active partner

source of financing

profit motive

advisory support

input

imports

output

office automation

office layout

office equipment

office furniture

office expenses
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Bt
FRAETEE
BB
R
B

BT

selection

selection interview
selection process
location of industry
shopping goods
shopping goods
legacy

error of omission
correction of error
random sampling
static budget

silent partner
frequency distribution
frequency distribution

implied term
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FHEIRF

FERT

FEfTH
FEfIIRTK
FE(TIRAR T A5
FERIIRF SRR =
FEATIRA AR
FETERE
FEfTERK

overriding commission
preference shares ; preferred stocks
preference share dividend
preference share dividend
preemptive right
preemptive right

prime rate

superior goods

solvency

redemption

reserve

reserve fund

credit union

savings account

savings account

payable

accrual date

accounts payables
purchases ledger
purchases ledger control account
accounts payables turnover
bill payables

trade payables
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JEUZ H accrual date

FEUSIRR accounts receivables

JELSTIRER IR sales ledger

JEWIRFR 7 RS dR = sales ledger control account

JESTIRER U s factoring house

T I 5 s accounts receivables turnover ; receivables
turnover rate

JEUIRFR R pledging accounts receivables

JE SRRk B factor

JELSIR RN & factoring

JE U TR bill receivables

JEUESTK trade receivables

JEUL SRk call in arrear

JEH L due care

[EITE & E depreciable assets

JEHTEERH depreciable amount

e contingency fund ; emergency fund

JE 2 reserve for contingency

st as accrued income

JEETITES accrued depreciation

EETREE accrued dividend

JEGT LR accrued basis

& EH] accrued expenses

st accruals

et IEE accrued item

JEETEE accrual accounting
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fEETEE accrued assets

JEEHE = accrual concept

i misappropriation

&R ERET business environment

¢ Vel operating company

B revenue expenditures

=R operating ratio

= AT break-even analysis /breakeven analysis
= S break-even chart /breakeven chart
= TR break-even point /breakeven point
(=5 DN operating cost

=HERA revenue receipts

=ElEs operating income ; operating profit
= FERE operating profit

=% iEill trade discount

= el net operating income ; net operating profit
= EEER business cycle ; operating cycle
=EEH operating expenses

= SR ] over-trading

=EEEA business cycle

= SETEMT operating leverage

= takings ; turnover

=3I operating cost ; running cost

i
=
wm

Chief Operating Officer (COQ)

i
i
+t

circulating capital; working capital
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working capital ratio

net working capital

working capital management

working assets

operations management

Chief Operating Officer (COO)

marketing decision
marketing policy
marketing effort
marketing strategy
marketing management
marketing

marginal balance
gross

controlling company
general ledger

sole agent

gross revenue

head office

total account

gross book value
total assets turnover
superintendent

lump-sum

vertical integration ; vertical merger
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vertical analysis

vertical integration
vertical communication
performance test
performance management
declaration

reputation

Unified Exchange Compensation Fund
(formerly known as Stock Exchange
Compensation Fund)

conglomerate

joint cost

associated company
inter-company profit
inter-company transaction
linked exchange rate
pegged exchange rate system
provisional commission
pro forma invoice

debt financing

leverage

debt financing

courtesy

salary

level of salary

pay scale
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S emolument : remuneration

b= payroll

HrET & pay plan

TN EER pay grade
A pay trend survey

B payroll

 SENaE = loss leader

JE54l! deficit

4R = deficiency account
5= deficiency ; deficit
G loss

e exemption

Hig A eA acquisition cost

& HE caveat emptor

iy purchases

ErySengill discount received
fEE3y purchase contract
IBEIRM returns outwards

M ER I returns outwards journal
i E IR purchase returns

Hi AR [0] S purchase returns journal
g S| net purchases

M e carriage inwards ; transportation-in
M e purchases journal
M= purchasing power
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TEERIT postpurchase behaviour

FEE 1% e B postpurchase satisfaction

M 2 purchased goodwill

BEEHA acquisition accounting

g E HI date of acquisition

FEE A acquisition cost

BT trend analysis

R tax avoidance

BEAHA payback period

IEK settlement

TN dormant partner ; secret partner ; silent partner ;
sleeping partner

BERAS S proposed dividend

B S proposed dividend
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R AN ERA payback period

ER AR A payback method

ihid merger

B 2 IR sense of belonging

b s IR A 2 need for affiliation

Fi5HH conciseness

kT labour union ; trade union
ek CHgiEr employee association
LAl R off-the-job training
2l off-the-job training
kAT orientation

SRR P 2 orientation

HERRE 0 El functional departmentalisation
R AEAH 4% functional organisation
ke role play

HkAEE functional authority

s duty

S T M job analysis

B AR A job specification

s A job description

B 2 f5k assignment of responsibility
MER duty list

BkZE S 4T employment agency
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job security

occupational mobility
Vocational Training Council
job title

authority ; functional authority
terms of reference

blue chip

carried down

re-export

re-export

entrepot

referral

resale

assignment

assignment cost

medical scheme

exit interviews

general expenses ; miscellaneous expenses ;
sundry expenses

two-way communication
two-way communication
bilateral arrangement
fringe benefit

extra dividend

extra dividend

nominal capital
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FHER bad debt

SRR [E] bad debt recovery

HEET monopoly

BEETE monopolist

TRE security

fRE R stable unit of measurement

TR RS conservatism ; prudence

SHELIERR bookkeeping cycle

BN EER paid-in surplus

AEAR contributed capital

N contribution amount

SUE Ry fully paid shares

SRanEIER contributed surplus

Cekes securities ; stocks

soor M EEBEEEET Securities and Futures Commission

w0 75 S T B R 151 Securities and Futures Ordinance

GieezaaiE stock market

w6 7 AL Gt stock exchange

a7 AL e R eRG Stock Exchange Unification Ordinance

s L Gt EREe (R AEEC 5T Stock Exchange Compensation Fund (currently
M e ) known as Unified Exchange

Compensation Fund)
o o LEHAKAD jobber ; stockjobber
o o B portfolio
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stock broker
jobber
endorsement
marginal costing
marginal costing
contribution margin

custom duty ; tariff

General Agreement on Tariffs and Trade
(GATT)

Critical Path Method (CPM)
key employee

key executive insurance
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competitive advertising
competitive advantage
going concern

going concern assumption
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P 2 rail transport

AT E customer departmentalisation

BAEAT R customer behaviour

A AR %S customer service

BAE R EHE Customer Relationship Management (CRM)
R S % advisory support

R e mentoring
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principle of contribution

amortisation

authority

balancing authority and responsibility
decentralisation ; decentralised authority
need for power

line of authority

balancing authority and responsibility
right

subrogation

principle of subrogation

expert power

entitlement ; equity ; interest

equity capital

equity financing

redemption ; retirement

capital redemption reserve
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SEERA variable cost
SEERIRAE variable costing
EEIMTHE variable budget
Sa A variable expenses
SEEEhE RO variable overheads
gl liquidation ; realise
SRR liquidity

EHRES) liquidity

SRR = realisation account
SR HE net realisable value
B R realisation expenses
SR realisation account
HEER realisation expenses
BURes visual display unit
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T FIPIRF T-account
X B Theory X
Y H Theory Y
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